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- Cin cir Luat Doanh nghiép ngay 26/11/2014 va céc vin ban hudng dan thi hanh;

- Can cir Luét Chimg khoan ngay 29/06/2006; Luat stra dbi, bd sung mot s diéu ctia Lugt Chimg
khoén ngdy 24 thang 11 ndm 2010;

- Can clr Nghi dinh s6 58/2012/ND-CP ngay 20 thang 7 ndm 2012 ciia Chinh phi quy dinh chi
tiét va huéng dn thi hanh mét sé didu ciia Ludt Chimg khoan va Luit sira ddi, bd sung mot sb
diéu ctia Luat chimg khodn;

- Cin ctr Nghi dinh s6 60/2015/ND-CP ngay 26 thang 6 nam 2015 ctia Chinh phu sira d6i, bd
sung mot sé diéu ciia Nghij dinh s6 58/2012/ND-CP ngay 20 thang 7 nim 2012 cua Chinh phu
quy dinh chi tiét va huéng din thi hanh mét s diéu ciia Luat Chimg khoan va Luét sira d6i, bd
sung mot sb diéu ctia Ludt chimg khoan;

- Cin cir Thong tu 155/2015/TT-BTC ngay 06/10/2015 ctia Bo Tai chinh vé huéng din cong bd
thong tin trén thi trudmg chimg khoan;

- Can ctr Diéu 1 td chire va hoat dong ciia Cong ty c6 phan Du lich Dich vu du khi Viét Nam;

- Can cir Phiéu liy y kién Hoi dong quéan tri (“HPQT”) ciia Cong ty sd 432./2016/PYK-
OSC-HPQT ngay4/.8/2016 va y kién biéu quyét kém theo ctia Thanh vién HPQT.

QUYET PINH
Pidu 1: Ban hanh “Quy ché Cong bé thong tin” ctia Cong ty ¢b phin Du lich Dich vu déu khi
Viét Nam.
Piéu 2: Quyét dinh nay c6 hiéu lyc tir ngdy ky.
Piéu 3: Thanh vién Hoi déng Quan tri, Ban kiém soét, Téng Giam déc Cong ty c¢é phan Du
lich Dich vu dau khi Viét Nam va cdc t0 chirc, ca nhan c6 lién quan chiu trach nhiém

thi hanh Quyét dinh nay. //

- Nhu Diéu 3 (dé thuc hién);
- Luu VP HPQT, VT.
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Quy ché Cong bé théng tin

QUY CHE CONG BO THONG TIN

(Ban hanh kém theo Quyét dinh sé Jﬁi/QD HDPQT ngay o6 thang 8 ndm 2016
ciia Hpi dong Quan tri Cong ty Cé phan Dich vu ddu khi Viét Nam)

CHUONG I: NHUNG QUY PINH CHUNG

Piéu 1: Pham vi diéu chinh, d6i twong 4p dung

1. Quy ché nay quy dinh vé viéc thuc hién nghia vu cong bé thong tin trén thi truong
chimg khoan Viét Nam va viéc phan cong trach nhiém, phéi hop hoat dong, trong viéc
thuc hién nghia vu cong b thong tin ciia Cong ty ¢b phan Du lich Dich vu dau khi Viét
Nam.

2. Déi tugng ap dung: Céc dbi tugng cong bd thong tin chiu su diéu chinh ctia Quy ché
nay bao gdm:

- Cong ty c¢b phan Du lich Dich vu dau khi Viét Nam;

- Nha déu tu thude ddi tuong cong bd thdéng tin c6 lién quan dén cb phiéu ciia Cong
ty ¢6 phan Du lich Dich vu du khi Viét Nam.

Piéu 2: Giai thich tir ngir

Trong Quy ché nay cac tir ngit dudi day dugce hiéu nhu sau:

1. Céng ty/OSC Viét Nam: Cong ty cb phin Du lich Dich vu dau khi Viét Nam.
2. Nha dau tu thube doi twong cong bé théng tin bao gdm:

a. Nha dau tu 12 ngudi ndi bo cia OSC Viét Nam.

b. Cb dong 16n, nhém nguorl ¢6 lién quan s& hiru tir 5% trés 1én s6 ¢d phiéu dang luu
hanh ¢6 quyén biéu quyét cia OSC Viét Nam.

c. Nha du tr hodc nhém nha diu tir ¢6 lién quan mua vao dé tro thanh c6 dong lém
cua OSC Viét Nam.

d. Tb chirc, ca nhan thuc hién chio mua cong khai ¢6 phiéu ciia OSC Viét Nam.
3. Nguwoi ngi bo cuia Cong ty la:

a. Thanh vién Hoi ddng quan trj.

b. Thanh vién Ban kiém soat.

c. Tong Giam dbe, Phé Téng Giam ddc hoidc cic chirc danh quan ly tuong duong do
DPai hoi dong cb dong hodc Hoi ddng quan trj bd nhiém; ¢4 nhén gift chic danh quén
Iy khac c6 thAm quyén nhan danh cong ty ky két giao dich ctia cong ty theo quy dinh
tai Diéu Ié cong ty.



Quy ché Cong bo théng tin

d. Gidm ddc Tai chinh, K& toan truéng, Truong phong tai chinh ké todn, thanh vién
Ban ki€ém toan ndi b.

e. Nguoi dai dién theo phap ludt, nguoi duge iy quyén cong bd thong tin.

4. Ngay cong bé thong tin 1a ngay thong tin xudt hién trén mot trong cac phuong tién
cong b thong tin quy dinh tai khoan 1 Piéu 7 Quy ché nay.

5. Ngay bdo cdo vé viéc cong bo thong tin la ngay giri fax, giri dir liéu dién tir qua
email, ngay thong tin duoc tiép nhén trén hé thong thong tin dién tir ciia Uy ban Chimg
khoan Nha nude, S& giao dich chimg khodn hodc ngay Uy ban Chimg khoén Nha
nude, S& giao dich chimg khoan nhdn duge vin ban béo cdo vé viée cong bd thong tin
tiry theo thoi diém nao dén trude.

6. So co ph:eu dang lwu hanh cé quyén biéu quyet cua Cong ty la so c¢d Phleu co
quyén biéu quyet cua cong ty da phat hanh trir di s6 ¢6 phiéu c6 quyén biéu quyét
duge Cong ty mua lai lam c¢6 phiéu quy.

7. Ngay hoan tat giao dich chiing khodn dwoc xdc dinh nhie sau:

a. La ngay két thic viéc thanh todn giao dich trong truomg hop giao dich thuc hién
qua S¢& giao dich chimg khoan;

b. La ngiy két thic viéc chuyén quyén s hiru chimg khoén tai Trung tdm luu ky
ching khoan trong truong hop giao dich khong thuc hién qua S& giao dich chung
khoan.

Diéu 3: Nguyén tic cong bd thong tin

1. Viéc cong bd thong tin phai ddy du, chinh xac va kip thoi theo quy dinh cta phap
ludt va bao dam:

a. Dbi tuong cong bd thong tin phai chiu trach nhiém vé ndi dung thong tin cong bd.
Trudng hop cé su thay dbi ndi dung thong tin di cong bd, ddi twong cong bd théng tin
phai cong bd ndi dung thay ddi va Iy do thay ddi so v&i thong tin da cong bé trude do;

b. Truomg hop c6 su kién, thong tin lam anh huong dén gia chimg khoén, déi tuong
cong bd thong tin phai xac nhan hodc dinh chinh vé su kién, thong tin do trong vong
24 gidy, ké tir khi nhan biét duge vé su kién, thong tin d6 hoic theo yéu céu ctia Uy ban
Chimg khoan Nha nudc, S& giao dich chimg khoan;

c. Viéc cong bd cac théng tin ca nhan bao gom sd thé cin cude cong dén, sb chimg
minh nhén dan hodc s6 ho chiéu con hiéu lyc, dia chi lién lac, dia chi thudng tri, sb
dién thoai, sé fax, email, s6 tai khoan giao dich ching khodn, s6 tai khoan lru ky
chimg khoan, s6 tai khoan ngén hang chi dugc thyc hién néu chu thé lién quan dong y.

2. Cac ddi tuc_fng quy dinh tai khoan 2 Piéu 1 Quy ché nay khi céng b6 thong tin phai
ddng thoi bao cdo Uy ban Ching khoan Nha nudc va S& giao dich chimg khodn (néu
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¢d phiéu Cong ty da duoc niém yét/ding ky giao dich) vé néi dung thong tin cong bo,
bao gém diy du cac thong tin theo quy dinh. Truomg hop thong tin cong bd bao gom
cac thong tin ca nhan quy dinh tai diém ¢ khoan 1 Piéu nay va cac ddi tuong cong bd
thong tin khong mudn cong khai cac thong tin nay thi phai giri Uy ban Chimg khoén
Nha nuéc va So giao dich chimg khoan 02 ban tai liéu, trong dé 01 ban bio cdo vé
viéc cong bd thong tin bao gdm dy du thong tin c4 nhan va 01 ban bao cdo khong bao
gom thong tin ca nhan dé Uy ban Chimg khoan Nha nudc va S¢ giao dich chimg
khoan thuc hién c6ng bo thong tin.

3. Cac déi tuong cong bé thong tin c6 trach nhiém bao quan, lwu gitt thdng tin da bao
c4o, cong b theo quy dinh sau:

a. Céc théng tin cong bd dinh ky phai dugc lwu giit dudi dang vin ban (néu co) va dir
liéu dién tir i thiéu 10 ndm. Cac thong tin nay phai dugc luu gitr trén trang thong tin
dién tir ctia ddi tuong cong bd thong tin t6i thiéu 1a 05 nam;

b. Céc thong tin cong bd bét thuong hodc theo yéu cau phai luwu giit trén trang thong
tin dién tir ctia d6i tugng cong b thong tin trong toi thiéu 05 nam.

Diéu 4: Nguoi thwe hién cong bo thong tin

1. Cong ty thuc hién nghia vu cong b thong tin théng qua ngudi dai dién theo phdp
lut 1a Téng Giam dbc.

a. Tbng Giam dbc co thé tiy quyén bing vin ban cho 01 ngudi thuc hién cong bé |
thong tin.
b. Tbng Gidm dbc chiu trach nhiém vé tinh ddy du, chinh xéac va kip thoi vé thong tin |
do ngudi duoc uy quyén cong bd thong tin cong bd. Trudong hop phat sinh sy kién ma |
ca ngudi dai dién theo phap ludt va ngudi duge ty quyén cong bd thong tin déu véng |
mat thi nguoi thue hién theo phédn céng cua Tdng Giam dbc tai thoi diém d6 c6 trach
nhiém thue hién cong bd thong tin.

¢. Cong ty phai dang ky, dang ky lai ngudi dai dién theo phap ludt hodc ngudi duge
uy quyén cong bd théng tin theo phu luc s6 01 ban hanh kém theo Thong tu 5O |
155/2015/TT-BTC cung v6i Ban cung cp thong tin clia ngudi dai dién theo phap luat |
hodic ngudi duge iy quyen cong bd thong tin theo Phu luc s6 03 ban hanh kém theo
Théng tu sé 155/2015/TT-BTC cho Uy ban Chimg khodn Nha nudc va S¢ giao dich |
chimg khoan (truvong hop cong ty da niém yét hodc dang ky giao dich) tdi thiéu 24 gid
trude khi viée ay quyén c6 hiédu luc.
2. Nha dau tu thude dbi tuong cdng bd thong tin la ca nhin c6 thé tu thuc hién nghia -
vu cong bd thong tin hodc uty quyén cho 01 té chirc (OSC Viét Nam, Trung tim luu ky |
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ching khoan hoac td chuc khéac) hodc 01 ca nhan khac thuc hién nghia vu cong b
thong tin nhu sau:

a. Trudng hop tu thuc hién nghia vu cong bé théng tin, trong ldn cong bd théng tin
dau tién, nha dau tu ca nhan phai ndp cho Uy ban Chimg khoan Nha nudc va S& giao
dich chimg khoan Ban cung cép thong tin theo Phu luc sé 03 ban hanh kém theo
Théng tu s6 155/2015/TT-BTC va c6 trach nhiém cung cap chinh xac, kip thoi va day
di thong tin khi co su thay dbi cic ndi dung trong Ban cung cép thong tin néu trén;

b. Truong hop ty quyén cong bd thong tin, nha dau tu ca nhén phai chiu trach nhiém
vé tinh ddy du, chinh xac va kip thoi vé thong tin do nguoi duge Gy quyén cong bd
thong tin cong bd. Nha dau tu c6 trach nhiém cung cép chinh xéc, kip thoi va day du
théng tin vé tinh trang s& hitu chimg khoan cia minh va méi quan hé véi nguoi ¢ lién
quan (néu c6) cho t6 chirc hodc ca nhan duge uy quyén cong bd thong tin dé nhimg
ngudi nay thuc hién nghia vu bdo céo s& hiru, cong bd thong tin theo quy dinh phap
luat;

c. Nha déu tu ca nhan dang ky, dang ky lai nguoi duoc iy quyén cong bd thong tin
theo Phu luc s6 02 ban hanh kém theo Théng tu s6 155/2015/TT-BTC cung ban cung
cap thong tin ctia nha dau tu ca nhin d6 va ctia ngudi duoc ty quyén cong bd thong tin
theo Phu luc sd 03 ban hanh kém theo Théng tu s6 155/2015/TT-BTC (trudéng hop
ngudi duge ty quyén cong bd thong tin 1a ca nhan) cho Uy ban Chimg khoan Nha
nude, S& giao dich chimg khoan tdi thidu 24 gio trude khi viée uy quyén c6 hiéu luc.
3. Nha dau tu nude ngoai thue hién nghia vu bdo cdo va cong b thong tin theo quy
dinh ctia Thong tu nay va phap luat chimg khoan hudéng din hoat dong dau tu nudc
ngoai trén thi truomg chimg khoan Viét Nam.

Piéu 5: Nguoi duge iy quyén cong b thong tin

1. Nguboi duge iy quyén cong bd thong tin 1a ngudi duge Tong Giam ddc Cong ty ty
quyén dai dién cho Cong ty cong bd théng tin; chiu trach nhiém truéc Téng Giam ddc
Cong ty va phép luat vé cac thong tin cong bd;

2. Quyén han, trach nhiém Ngudi duoc ty quyén cong b thong tin

a. Yéu céu cac don vi, to chirc, ca nhin c6 lién quan cung cap day du, kip thoi céc
bao c4o, s6 liéu phuc vu cho cong tic cong bd thong tin;

b. Tham muu, d& xuit véi Tong Giam déc vé nhig ndi dung thong tin cong bd va
viée sira ddi, bd sung thong tin cong bd;

c¢. Truc tiép chi dao nguoi tdng hop thong tin lap cac bao céo theo quy dinh;

d. Theo ddi nhitng cong viéce, su kién c6 lién quan lam phat sinh hodc anh huéng dén
viéc cong bd thong tin ciia Cong ty dé dé xuat Téng Giam déc bién phap xir 1y.
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d. Giam sat viéc cong bo thong tin va bao cdo Tong Giam doc két qua thuc hién.
e. Cong khai tén, s6 dién thoai lam viéc dé cac t6 chic, ca nhan lién quan dén viéc
cong bo thong tin dé dang lién hé.

Diéu 6: Ngudri tong hop thong tin

1. Ngudi tong hop thong tin do Téng Giam dbc Cong ty chi dinh.

2. Quyén han, trach nhiém ctia ngudi téng hop thong tin:

a. Chiu su chi dao truc tiép cua nguoi thuc hién cong bd thong tin trong cong viéc
dugc giao.

b. Yéu cau cac don vi, td chirc, ¢4 nhan c6 lién quan cung cap day du, kip thoi cac
bdo cdo, s lidu phuc vu cho cong tac cong bd thong tin;

¢. Tiep nhan va tong hgp cac thong tin, so li€u, bao cdo tir cac don vi, t6 chue, ca '

nhan ¢6 lién quan; kiém tra tinh hop 1é cta ndi dung thong tin, d6i chiéu véi cc quy

dinh vé cong bd thong tin, soan thao vin ban cong bd thong tin, chuyén cho nguoi

thuc hién cong b thong tin xét duyét va cong bd theo thim quyén.

Diéu 7: Phwong tién cong bd thong tin

1. Céc phuong tién cong bé thong tin bao gom:

a. Trang thong tin dién tir (website) cua Cong ty;

b. Hé thng cong bd thong tin ciia Uy ban Ching khoan Nha nuéc;

¢. Trang thong tin dién tir cia S¢ giao dich chimg khoan;

d. Cac phuong tién théng tin dai ching khic theo quy dinh phép ludt (béo in, bdo
dién tir...).

2. Cong ty lap trang thong tin dién tir va thuong xuyén cap nhat viéc cong bd thong
tin theo quy dinh trén trang thong tin dién tr.

a. Cong ty bao cao véi Uy ban Chimg khoan Nha nude, S& Giao dich chimg khoan |

va cong khai dia chi trang théng tin dién tir va moi thay ddi lién quan dén dia chi nay

trong thoi han 03 ngay lam viéc, ké tir ngay hoan tit viéc lap trang thong tin dién tir |

hodc khi thay d6i dia chi trang thong tin dién tir nay;

b. Trang thong tin dién tir phai c6 cac ndi dung vé nganh, nghé kinh doanh va céc ndi
dung phai thong bao cong khai trén Cong thong tin qudc gia vé ding ky doanh nghiép
theo quy dinh cua Ludt doanh nghiép va moi thay doi lién quan téi cac ndi dung nay;
chuyén muc riéng vé quan hé ¢é dong (nha diu tu), trong d6 phai cong bd Diéu 1¢
cong ty, Quy ché quan tri ndi bd (néu c6), Ban cdo bach (néu c6) va cac thong tin cong
b dinh ky, bat thuong va theo yéu cau quy dinh cta phap luat;
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c. Trang thong tin dién tir phai hién thi thoi gian ding tai théng tin, dong thoi phai
dam bao nha ddu tu c¢6 thé d& dang tim kiém va tiép can duogc cac dit liéu trén trang
thong tin dién tir do.

3. Trudong hop nghia vu cong b théng tin phét sinh vao ngay nghi, ngay 1€ theo quy
dinh phap luat, Cong ty thuc hién cong bd théng tin trén trang thong tin dién tir cla
Cong ty va thuc hién dy du nghia vu cong bd théng tin theo quy dinh phap luét sau
khi ngay nghi, ngay 12 két thuc.

4. Viéc cong bd thong tin trén hé théng cong bd théng tin ctia Uy ban Chimg khoan
Nha nude, trang thong tin dién tir cua S giao dich chimg khoan thuc hién theo hudng
dan ctia Uy ban Chimg khodn Nha nuée, S giao dich chimg khodn.

Piéu 8: Tam hodn cong bo thong tin

1. Dbi tuong cong bé thong tin duge tam hodn cong bé thdng tin trong truong hop vi
nhig 1y do bat kha khéng (thién tai, hoa hoan,...). Péi tuong cong bd thong tin phai
bao cdo Uy ban Chimg khoan Nha nudc, S& giao dich chimg khoéan vé viéc tam hodn
cong bd thong tin ngay khi xay ra su kién, trong d6 néu 15 ly do clia viée tam hodn
cong b thong tin, dong thoi cong bd vé viée tam hodn cong bd thong tin.

2. Ngay sau khi di khic phuc duoc tinh trang bat kha khang, ddi tuong cong bd
théng tin ¢6 trach nhiém cong bd diy du cac thong tin ma trude d6 chua cong bé theo
quy dinh phap luat.

CHUONG II: CONG BO THONG TIN CUA CONG TY
Piéu 9: Cong bd thong tin dinh ky
1. Bao cdo tai chinh ndm:
Cong ty phai cong bd bao cdo tai chinh nam da duge kiém toén boi td chire kiém toan
duoc chfip thuan thuc hién kiém toan cho don vi ¢6 loi ich cong ching theo nguyén tic
sau:
a. Béo céo tai chinh phai bao gdm diy du cac bao cao, phu luc, thuyét minh theo quy
dinh phap luat vé ké toan doanh nghiép.
b. Toan vin bdo céo tai chinh ndm da duoc kiém todn phai dugce cong bé day du, ké
ca bdo cao kiém toan vé bao cdo tai chinh d6. Truong hop kiém todan khong chap nhan
toan phan béo céo tai chinh, Cong ty phai cong bd bao cio tai chinh nim, bao cdo
kiém toan kem theo van ban giai trinh cia Cong ty;
¢. Thdi han céng bd béo céo tai chinh nim:
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Cong ty phai cong bd bdo cdo tai chinh nim di duge kiém toan trong thoi han 10
ngay, ké tir ngay td churc kiém todn ky béo cdo kiém toan nhung khéng vuot qua 90
ngay, ké tir ngay két thiic nam tai chinh.

Trudng hop Cong ty khong thé hoan thanh viéc cong bé béo cdo tai chinh nim
trong thoi han néu trén do phai lap b4o cdo tai chinh ndm hop nhat hodc bao cdo tai
chinh ndm tong hop hodc do cac cong ty con, cong ty lién két ctia Cong ty ciing phai
lap bédo cdo tai chinh nam c6 kiém toan thi 1am vin ban giri Uy ban Ching khoan Nha

nude dé nghi xem xét gia han thoi gian cong bd bio cdo tai chinh nim, nhung ti da |

khong qua 100 ngay, ké tir ngay két thiic nim tai chinh bao dam phu hgp voi quy dinh
phap luat lién quan.

2. Bao céo tai chinh ban nién (06 thang du ndm tai chinh):

Cong ty phai cong bd béo cdo tai chinh ban nién da dugc soat xét boi to chire kiém
toan duoc chip thuan thuc hién kiém toan cho don vi ¢6 loi ich cong ching thudc linh
vuc chimg khoan.

a. Bdo cdo tai chinh ban nién phai la bdo céo tai chinh giita nién do dang diy du theo
Chudn muc ké toan “Béo cdo tai chinh gifra nién do”, trinh bay s6 liéu tai chinh trong
06 thang diu nim tai chinh cta cong ty, duoc ldp theo quy dinh tai diém a khoan 1
Piéu nay. Béo cdo tai chinh ban nién phai dugc soat xét theo Chudn myc vé cong tac
soét xét bdo céo tai chinh. Toan vin bio cdo tai chinh ban nién phai dugc cong bd day
du, kém theo y kién kiém toan va vin ban giai trinh ctia Cong ty trong trudng hop bao
c4o tai chinh ban nién dugc soat xét ¢6 két ludn cua kiém todn vién 1a khong dat yéu
cau;

b. Thoi han cong bd bdo céo tai chinh ban nién:

Coéng ty phai cong bd bao cdo tai chinh ban nién dd duge soat xét trong thoi han 05
ngay, ké tir ngay t chirc kiém toan ky bao cdo soat xét nhung khong duge vugt qua 45
ngay, ké tir ngay két thuc 06 thang dau nim tai chinh.

Trudng hop Cong ty khong thé hoan thanh viéc cong bd bio cdo tai chinh ban nién
trong thoi han néu trén do phai ldp bao céo tai chinh ban nién hop nhét hodc bao cdo
tai chinh ban nién tong hop hodc do cac cong ty con, cong ty lién két ctia Cong ty cling

phai 1ap bao cdo tai chinh ban nién c6 kiém toén thi lam vén ban gui Uy ban Chimg |
khoan Nha nudc dé nghi xem xét gia han thoi gian cong b bao c4o tai chinh ban nién |

nhung t6i da khéng qua 60 ngay, k& tir ngay két thiic 06 thang dau niam tai chinh bao
dam phu hop véi quy dinh phép luét lién quan.

3. Bdo cdo tai chinh quy:

Cong ty phai cong bd bao céo tai chinh quy hodc béo cdo tai chinh quy da dugc soat
xét (néu co).
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a. Béo céo tai chinh quy phai 1a bao cdo tai chinh giita nién do dang day du theo
Chuén muyc ké toan “Bdo céo tai chinh giita nién d¢”, dwoc lap theo quy dinh tai diém
a khoan 1 Biéu nay. Toan vin bao céo tai chinh quy hodc bao cdo tai chinh quy da
duoc sodt xét (néu co) phai duge cong bd day du, kém theo ¥ kién kiém toan va vin
ban giai trinh cta cong ty trong trudng hop bao céo tai chinh quy duge soat xét (néu
c6) c6 két luan cua kiém toan vién la khong dat yéu cau;

b. Thoi han cong bd bao cdo tai chinh quy:

Cong ty phai cong bo bdo céo tai chinh quy trong thoi han 20 ngay ké tir ngay két thuc
quy. Cong ty cong bd bao cdo tai chinh quy duoc soat xét (néu c6) trong thai han 05
ngay, ké tir ngay t6 chirc kiém todn ky bao cdo soat xét.

Truong hop Cong ty khong thé hoan thanh viéc cong bd bdo cdo tai chinh quy trong
thoi han néu trén do phai ldp bdo céo tai chinh quy hop nhét hodc béo céo tai chinh
quy téng hop thi lam van ban giri Uy ban Chimg khoan Nha nudce dé nghi xem xét gia
han thoi gian cong b bdo cdo tai chinh quy nhung t6i da khong qua 30 ngay, ké tir
ngay két thiic quy bao dam phii hop véi quy dinh phép luét lién quan.

4. Khi cong bd thong tin cac bdo cdo tai chinh néu tai khoan 1, 2, 3 Piéu nay, Cong
ty phai dong thoi giai trinh nguyén nhan khi xay ra mdt trong céc trudng hop sau:

a. Lol nhuédn sau thué thu nhdp doanh nghiép tai Bao cdo két qua hoat dong kinh
doanh ctia ky cong b thay ddi tir 10% tré 1én so véi bao cdo cuing ky nam trudc;

b. Loi nhuin sau thué trong ky bao céo bi 18; hodc chuyén tir 13i ¢ ky trude sang 16 &
ky nay hodc nguoc lai;

c. S6 liéu, két qua hoat dong kinh doanh lity ké tir diu nam tai bao céo két qua hoat
dong kinh doanh trong béo céo tai chinh quy 2 da cdng bd so véi bao cao tai chinh ban
nién duge soat xét; hodc tai bao céo tai chinh quy 4 da cong bd so véi bao cao tai
chinh nim duoc kiém toan c6 su chénh 1éch tir 5% trd 1én; hodc chuyén tir 16 sang lai
hodc nguoc lai;

d. Sé liéu, két qua hoat dong kinh doanh tai béo céao két qua hoat dong kinh doanh
trong ky bdo cdo co6 su chénh léch trudce va sau kiém toan hodc soat xét tir 5% trd 1én.
5. Trudong hop Cong ty cé cong ty con, cong ty lién két hodc c¢é cac don vi ké toan
truc thudc thi phai giai trinh nguyén nhéan phat sinh céc su kién quy dinh tai khoan 4
Diéu nay trén co s& bao céo tai chinh ctia ban than cong ty dé va bao cdo tai chinh hop
nhat, bao cdo tai chinh tong hop.

6. Bao cao thuong nién:

Cong ty phai 1ap bao cio thuong nién theo Phu luc sé 04 ban hanh kém theo Thong tu
s6 155/2015/TT-BTC va cong bd bao cdo nay chdm nhat 1a 20 ngay sau ngay cong bd
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bio cdo tai chinh ndam dugc kiém toan nhung khong vuot qua 120 ngay, ké tir ngay két |

thuc ndm tai chinh.

Thong tin tai chinh trong bao cdo thuong nién phai pht hop véi bdo cdo tai chinh nam
duoc kiém toan.

7. Béo céo tinh hinh quan tri cong ty:

Dinh ky 06 thang va nim, t6 chirc niém yét phai cong bd thong tin vé bio cdo tinh
hinh quan tri cong ty theo Phu luc s6 05 ban hanh kém theo Théng tu s6 155/2015/TT-
BTC. Thoi han cong b thong tin B4o céo tinh hinh quan tri cong ty cham nhit la 30
ngay, ké tir ngay két thuc ky bao cdo.

8. Cong bd thong tin vé hop Pai hdi dong cb dong thuomg nién

a. Cham nhat 10 ngay truéc ngay khai mac hop Pai hoi déng cb déng, Cong ty phai
cong bd trén trang thong tin dién tir ciia Cong ty va cua Uy ban Chimg khoan Nha
nudc, S& giao dich chimg khoan (truong hop Cong ty 1a t6 chirc niém yét, to chic
dang ky giao dich) vé viéc hop Dai hdi dong ¢d déng, trong do néu rd dudng dan dén

toan bé tai liéu hop Pai hoi dong ¢6 dong thuong nién, bao gdm: théng bio moi hop, |

mau chi dinh dai dién theo Gy quyén du hop, chuong trinh hop, phiéu biéu quyét, danh

sach va thong tin chi tiét cua cac mg clr vién trong trudng hop bau thanh vién Ban !

Kiém soat, thanh vién Hoi dong quan tri; cac tai liéu tham khao lam co s& théng qua
quyét dinh va du thao nghi quyét ddi véi timg van dé trong chuong trinh hop;

b. Tai liéu hop Pai hdi déng c6 dong phai dugc ding tai va cap nhat céc sira doi, bd
sung (néu c6) cho téi khi két thic Pai hi ddng cb dong;

c. Truomg hop khéng td chirc thanh cong cude hop Pai héi dong cd déng lan thir
nhét, Cong ty phai cong bd vé chuong trinh va thoi diém du kién t6 chirc cac cude hop
ké tiép, tiép tuc duy tri viéc ding tai va cho phép cd dong tai tai liéu hop Pai hoi dong
c¢d dong theo quy dinh tai diém a khoan nay cho t&i khi td chic thanh cong Pai hji
déng cb dong. Thoi diém té chire cac cude hop ké tiép thuc hién theo quy dinh phap
luit vé doanh nghiép;

d. Bién ban hop, nghi quyét ciia Pai hoi dong cd dong thudmg nién phai duge cong

bé theo quy dinh tai diém c khoan 1 Piéu 10 cta quy ché nay (cong bd trong vong 24
gio).
9. Cong bd thong tin vé hoat dong chao ban va bao cdo sir dung von

a. Cong ty thuc hién chao ban ching khoan riéng lé, chao ban ching khoan ra cong |

chung thuc hién nghia vu cng bd théng tin theo quy dinh phap luat vé chao ban chimg

khoan; ' '

b. Truomg hop huy dong vén dé thuc hién du an dau tu, dinh ky 06 thang ké tir ngay

két thuc dot chao ban cho dén khi hoan thanh du an; hodc cho dén khi da giai ngan hét
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s6 tién huy dong duge, Cong ty phai bao cao Uy ban Chimg khoan Nha nuéc va cong
bé thong tin vé tién dd st dung von thu duge tir dot chao ban. Truong hop thay ddi cac
ndi dung tai phuong an sir dung von, muc dich str dung von, trong vong 10 ngay ké tir
khi ra quyét dinh thay d6i cc ndi dung nay, Cong ty phai bdo cao Uy ban Chimg
khoan Nha nudc va cong b théng tin ndi dung thay ddi trén trang thong tin dién tir
cia Cong ty. Moi thay doi phai duge béo cdo lai tai Pai hoi dong cd dong gan nhat.
Cong ty phai cong bd béo céo sir dung von duge kiém toan xac nhan tai Pai hoi df)ng
¢ dong hodc thuyét minh chi tiét viéc sir dung vbn thu duge tir dot chao ban trong bao
c4o tai chinh nam dugc kiém toan xac nhan. Quy dinh nay khong ap dung déi véi
truomg hop Cong ty chao ban c¢b phiéu dé hoan ddi cac khoan ng hodc hodn dbi cd
phan, phﬁn von 20p.

10. Cong b thong tin vé ty 1é s& hiru nude ngoai

Cong ty phai cong b thong tin vé gidi han ty 1é s¢ hitu nude ngoai cua cong ty minh
va céc thay d6i lién quan dén ty 1¢ s& hitu nay trén trang thong tin dién tir cua Céng ty,
cua S& giao dich chimg khoan va Trung tdm luu ky chimg khoan theo quy dinh phap
luat chimg khoan huéng din hoat dong diu tu nude ngoai trén thi truomg ching khoan
Viét Nam.

Diéu 10: Cong bo thong tin bat thwong

1. Céng ty cong b thong tin bat thudng trong thdi han 24 gid, ké tir khi xay ra mot
trong cac su kién sau day:

a. Tai khoan cua Cong ty tai ngan hang bi phong toa hodc tai khoan duge phép hoat
dong trdr lai sau khi bi phong toa, ngoai trir trudng hop phong toa theo yéu cau cua
chinh cong ty;

b. Tam ngirng mot phén hodc toan bd hoat dong kinh doanh; b6 sung hodc rut bt
mot hodc mdt sé nganh nghé dau tu, kinh doanh; bi dinh chi hodc thu hdi Giéy chimg
nhén dang ky doanh nghiép hodc Gidy phép thanh lap va hoat dong hodc Gidy phép
hoat dong; thay ddi thong tin trong Ban céo bach sau khi di dugc Uy ban Ching
khodn Nha nuéc cap Gidy chimg nhén dang ky chao bén;

c. Thong qua quyét dinh ctia Pai hdi dong c¢d dong (bao gdm nghi quyét cia Pai héi
dong cb dong, bién ban hop hodc bién ban kiém phiéu (trong truomg hop ldy v kién cb
déng bing van ban). Truomg hop Dai hoi déng ¢b dong thong qua viée huy niém vét,
Cong ty phai cong bd thong tin vé viée hiy niém yét kém theo ty 1& thong qua cua cd
dong khong phai 1a ¢6 dong lom;

d. Quyét dinh mua hodc ban cb phiéu quy; ngay thuc hién quyén mua c6 phiéu cta
ngudi so hiru trai phiéu kém theo quyén mua cd phiéu hodc ngay thuc hién chuyén déi
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tréi phiéu chuyén ddi sang c6 phiéu; quyét dinh chao ban chimg khoan ra nuéc ngoai

va cac quyét dinh lién quan dén viéc chao ban chimg khoan theo quy dinh phap luat vé
doanh nghiép;

e. Quyét dinh vé mirc ¢d tirc, hinh thirc tra ¢d tic, thoi gian tra ¢d tic; quyét dinh
tach, gop ¢ phiéu;

f. Quyét dinh vé viéc té chirc lai doanh nghiép (chia, tach, hop nhat, sap nhap doanh
nghiép), giai thé doanh nghiép; thay dbi tén Cong ty, con ddu cta cong ty; thay ddi dia
diém, thanh lap méi hodc dong cura tru s& chinh, chi nhénh, phong giao dich; sua dbi,
bé sung Piéu 1&; chién luge, ké hoach phat trién trung han va ké hoach kinh doanh
hang nam cuia Cong ty;

g, Quyét dinh thay ddi ky ké toan, chinh sach ké toan dp dung (trir trudmg hop thay
ddi chinh sach ké toan ap dung do thay ddi quy dinh phap luit); thong bao doanh
nghiép kiém toan da ky hop ddng kiém toan béo cdo tai chinh nim hoac thay doi
doanh nghiép kiém toan (sau khi da ky hop ddng); doanh nghiép kiém toan tir chdi
kiém todn béo céo tai chinh cua cong ty; két qua diéu chinh hdi td bao cdo tai chinh
(néu co); ¥ kién khong phai la v kién chap nhin toan phan cua kiém toan vién déi voi
bao cao tai chinh;

h. Quyét dinh tham gia gép von thanh lap, mua dé ting s& hiru trong mot cong ty din

dén cong ty d6 tré thanh cong ty con, cong ty lién doanh, cong ty lién két hodc ban dé |

giam s& hitu tai cong ty con, cong ty lién doanh, cong ty lién két din dén cong ty do
khéng con la cong ty con, cong ty lién doanh, cong ty lién két hodc giai thé cong ty
con, cong ty lién doanh, cong ty lién két; dong, mé chi nhénh, nha may, van phong dai
dién;

i. Quyét dinh ctia Pai hoi dong cb dong hoic Hoi ddng quan tri thong qua hop dong,
giao dich gilra cong ty voi nguoi ndi bd hode ngudi ¢o lién quan;

j. Quyét dinh phat hanh trai phiéu chuyén déi, c6 phiéu wu dai;

k. Khi c6 su thay déi s6 ¢ phiéu c6 quyén biéu quyét dang luu hanh. Thoi diém
cong bd thdng tin thuc hién nhu sau:

Truomg hop Cong ty phat hanh thém cb phiéu, tinh tir thoi diém cong ty béo céo Uy
ban Chiing khoan Nha nudc vé két qua phat hanh theo quy dinh phép lut vé phat hanh
chimg khodn;

Truomg hop Cong ty giao dich ¢é phiéu quy, tinh tir thoi diém cong ty bao cdo két qua
giao dich ¢ phiéu quy theo quy dinh phép luat vé giao dich ¢ phiéu quy;

Trudng hop Cong ty mua lai ¢6 phiéu cia can bo cong nhin vién theo chuong trinh
lyra chon cuia ngudi lao dong trong Cong ty hodc mua lai ¢b phiéu lé cia Cong ty thong
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qua cong ty chimg khodn, Cong ty cong b thong tin trong vong 10 ngay dau tién cla
thang trén co s céc giao dich di hoan tit va cap nhat dén ngy cong bd thong tin.

. Khi nhin dugc Gidy ching nhin ding ky doanh nghiép hodc Gidy phép thanh lap
va hoat dong hodc Gidy phép hoat dong clia cong ty duge stra ddi, bd sung;

m. Céng ty thay dbi, bd nhiém méi, bd nhiém lai, bai nhiém ngudi ndi bd. Trong
vong 03 ngay lam viée ké tir ngay cong bd théng tin vé viéc thay dbi, bo nhiém méi,
b6 nhiém lai, bai nhiém ngudi ndi bd, cong ty giri cho Uy ban Chimg khoan Nha nudc,
S& giao dich chimg khoan noi cong ty niém yét, dang ky giao dich ban cung cip thong
tin ctia ngudi ndi bd maéi (néu ¢6) theo Phu luc sb 03 ban hanh kém theo Thong tu s6
155/2015/TT-BTC;

n. Khi nhan dugc quyét dinh khoi td, tam giam, truy ciru trach nhiém hinh sy déi véi
ngudi ndi bd cua cong ty;

0. Khi nhén dugc ban 4n, quyét dinh ctia Toa an lién quan dén hoat dng ctia cong ty;
két luan ctia co quan thué vé viéc Cong ty vi pham phap luit vé thué;

p. Quyét dinh vay hodc phét hanh trai phiéu dan dén tong gid tri cac khoan vay cia
Cong ty co gia tri tir 30% voén chi sd hitu trd 1én tinh tai bio cdo tai chinh nim gan
nhét da dugc kiém toan hodc béo céo tai chinh ban nién gan nhét duge soat xét.
Truong hop tdng gia tri cdc khoan vay ciia Cong ty dat tir 30% vén chu sé hitu trés 1én
tinh tai bao cdo tai chinh nam gén nhat da duoc kiém toan hodc béo céo tai chinh ban
nién gan nhit duge soat xét, Cong ty cong bo thong tin vé cac quyét dinh vay thém
hodc phat hanh thém trdi phiéu cé gia tri tir 10% v6n chu s& hiru trdr 1én theo bao cdo
tai chinh nim gan nhat da kiém todn hodc bdo céo tai chinh ban nién gan nhét dugc
soat xét;

q. Cong ty nhin dugc thong bao cua Toa an thu ly don yéu céu mé thu tuc pha san
doanh nghiép;

r.  Vén gép cua chi so hiru bi giam tir 10% trdr 1én hodc tong tai san bi giam tir 10%
tr&s 1én tai béo céo tai chinh nam gan nhit di duoc kiém toan hodc béo céo tai chinh
ban nién gin nhét dugc soat xét.

s.  Quyét dinh ting, giam von diéu 1&; quyét dinh gop von dau tur vao mét té chire, du
an, vay, cho vay hoac cac giao dich khéc véi gia tri tir 10% trd 1én trén tong tai san cla
Cong ty tai bao cdo tai chinh nim gin nhét duge kiém toan hodc bao cdo tai chinh ban
nién gan nhit dugc soat xét; quyét dinh gép von c6 gia tri tir 50% trd 1én von diédu 18
ctia mot td chire (xac dinh theo vén diéu 1é cia té chirc nhan vén g6p trude thoi diém
g6p von); quyét dinh mua, ban tai san c6 gia tri tir 15% trd 1én trén tdng tai san cua
cong ty tinh tai bdo céo tai chinh nim gan nhét duge kiém toan hodc béo cdo tai chinh
ban nién gin nhit dugc soat xét.
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t. Puoc chip thuin hodc bi hiy bo niém yét tai S¢ giao dich ching khoan nudc
ngoai.

u. Khi xay ra céc su kién khac c¢é anh huong 16n dén hoat dong san xuat, kinh doanh
hodc tinh hinh quan tri cua Cong ty.

2. Cong bd thong tin vé Pai hoi dong c6 dong bit thuong hodc théng qua nghi quyét
Dai hoi dong cb dong dudi hinh thire 1dy y kién ¢ dong bing van ban:

a. Viéc cong bd thong tin vé Pai hdi dong c6 dong bat thuong thuc hién theo quy
dinh tai khoan 8 Piéu 9 Quy ché nay;

b. Trudng hop liy v kién Pai hoi déng cb dong bang vin ban, chdm nhat 10 ngiy |

trude thoi han phai giri lai phiéu ldy y kién, Cong ty phai cong b trén trang thong tin
dién tir ctia minh, ddng thoi giri cho tit ca cac ¢ dong phiéu ldy y kién, du thao nghi
quyét Pai hoi déng cb dong va céc tai liu giai trinh dy thio nghi quyét.

3. Khi cong bb théng tin theo quy dinh tai khoan 1 Piéu nay, Cong ty phai néu rd su
kién xay ra, nguyén nhén va cac giai phap khic phuc (néu co).

4. Cong bd thong tin lién quan dén ngay ding ky cudi cung thuc hién quyén cho cd
dong hién hiru.

Céng ty bdo cdo va ndp day du cac tai liéu la cin cr phép ly lién quan dén ngay dang
ky cudi cing du kién thuc hién quyén cho ¢ dong hién hitu cho Trung tim luu ky
chimg khoén, S& giao dich chimg khoan (truomg hop la té chirc niém yét, dang ky giao
dich), bao cao Uy ban Ching khodn Nha nude, dong thoi cong bd thong tin chiam nhat
10 ngay trude ngay ding ky cubi cung du kién.

5. Cong bd thong tin trong céc truomg hop dic biét khac nhu sau:

a. Sau khi thay ddi ky ké toan, Cong ty cong b béo céo tai chinh khi thay ddi ky ké
toan da dugc kiém toan theo quy dinh phap ludt vé ké toan doanh nghiép trong thoi
han 10 ngay, ké tir ngay td chirc kiém toan ky bao céo kiém toan;

b. Sau khi hoan tit viéc chuyén ddi hinh thirc s& hiru doanh nghiép, Cong ty cong bd
bao cdo tai chinh sau khi chuyén dbi hinh thirc s¢ hitu doanh nghiép dd duge kiém
toan theo quy dinh ctia phap luit ké toan doanh nghiép trong thoi han 10 ngay, ké tir
ngay tb chire kiém todn ky béo cdo kiém toan;

¢. Sau khi chia, tach, sap nhap, Cong ty la doanh nghiép bi chia, bi tach hodc bi sap

nhdp c¢dng bd Bao céo tai chinh khi chia tich, sap nhdp doanh nghiép da dugc kiém |

toan theo quy dinh ctia phap luit ké toan trong thdi han 10 ngay, ké tir ngay té chirc
kiém todn ky béo cdo kiém todn.
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Quy ché Cong bé théng tin

Piéu 11: Cong bo thong tin theo yéu ciu

I. Trong cac truomg hop sau day, Cong ty phai cong bd thong tin trong vong 24 gio,
ké tir khi nhan duoc yéu ciu cua Uy ban Chirng khoan Nha nudce, S& giao dich chimg
khoan noi cong ty niém yét, dang ky giao dich:

a. Khi xay ra su kién anh hudng nghiém trong dén 1oi ich hop phap ctia nha dau tu;
b. C6 thong tin lién quan dén cong ty anh hudng lon dén gia chimg khoan va céin
phai xac nhédn thong tin do.

2. Noi dung thong tin cong b theo yéu cau phai néu rd su kién duoe Uy ban Chimg
khoan Nha nude, S& giao dich chimg khoan yéu cau cong bd; nguyén nhan va danh gia
ctia Cong ty vé tinh xac thuc ctia su kién do, giai phap khéc phuc (néu co).

Diéu 12: Cong b6 thong tin khi niém yét trii phiéu doanh nghiép

Khi Cong ty niém yét trai phiéu doanh nghiép, Cong ty thuc hién cong bé thong
tin theo quy dinh tai Piéu 9, Piéu 10, Diéu 11 ctia Quy ché nay.

Piéu 13: Cong b thong tin khi phat hanh trii phiéu doanh nghiép ra cong ching

1. Khi Cong ty phat hanh trai phiéu ra cong chung, Cong ty thuc hién cong bd thong
tin vé viéc chao ban trai phiéu doanh nghiép ra cong ching theo quy dinh phap luat vé
chao bén trdi phiéu ra cong chung.
2. Cong ty thuc hién nghia vu cong bd thong tin ké tir khi két thic dot chao bén tréi
phiéu ra cong chiing cho dén khi hoan tat thanh toan trdi phiéu, cu thé nhu sau:
a. Cong b thong tin dinh k¥ vé béo cdo tai chinh ndm, béo céo thudng nién theo quy
dinh tai khoan 1 va 6 Piéu 9 Quy ché nay.

Truomg hop chao ban trai phiéu ra cong ching dé huy dong vén cho céc du én dau
t cu thé da xac dinh, dinh ky 06 thang ké tir thang c6 ngay két thiuc dot chao ban cho
dén khi hoan thanh du 4n hodc khi da giai ngan hét s6 tién da huy dong, Cong ty phai
cong bd théng tin vé tién do sir dung von thu duoe tir dot chao ban trong thai han 05
ngay lam viéc, ké tir ngay két thiic ky bao cdo (dinh ky 06 thang). Cong ty phai cong
bd béo cdo sir dung vén dugce kiém toan xic nhén tai Pai hoi ddng cb dong hodc thuyét
minh chi tiét viéc sir dung von thu duoce tir dot chao ban trong bdo cdo tai chinh ndm
duoc kiém toan xéac nhan; '
b. Cong bd théng tin bét thuong theo quy dinh tai diém a, b, f, h va q khoan 1 Diéu
10 Quy ché nay va phai néu rd su kién xay ra, nguyén nhan, giai phap khéc phuc (néu
cd).
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Quy ché Cong bé thong tin

Trudmg hop 6 su thay doi muc dich st dung von so véi ndi dung da néu tai ban cao

bach, Cong ty phai cong bd thong tin vé 1y do va quyét dinh, nghi quyét ciia Hoi dong |

quan tri, Dai hoi dong ¢ dong vé su thay ddi d6 trong vong 24 gidy, ké tir khi c6 quyét
dinh vé viéc thay dbi muc dich sir dung vbn;

c. Truong hop phét hanh tri phiéu chuyén dbi khong bat bude, Cong ty phai giri thu
thong béo téi timg trai chu va thuc hién cong bd théng tin vé thoi gian, ty 1€, gid, dia
diém ding ky chuyén dbi cham nhat 01 thang trudc ngay chuyén dbi trai phiéu;

d. Cong bd thong tin theo yéu cau theo quy dinh tai Diéu 11 Quy ché nay.

CHUONG I1I: CONG BO THONG TIN CUA CAC POI TUQNG KHAC

Diéu 14: Cong bd thong tin vé s& hiru c6 phiéu cia c6 dong lon

1. Té chirc, cd nhin, nhém ngudi ¢6 lién quan ndm giit tir ndm phan trim (5%) tro |

1én s6 ¢6 phiéu co quyén biéu quyét cia Cong ty hodc khi khong con la ¢b dong 1on
phai cong bd thong tin va bao cao vé giao dich ¢d phiéu cho Cong ty, UBCKNN, S&

GDCK (néu Cd phiéu cua Cong ty da niém yét hodc dang ky giao dich) theo Phu luc |

06 ban hanh kém theo Thong tu 155/2015/TT-BTC thoi han bay (07) ngay, ké tir ngay
tr& thanh/khong con 1a cd dong lon.

2. Tb6 chirc, ca nhin, nhém ngudi ¢6 lién quan ndm giit tr ndm phén trim (5%) trd
Ién s& c6 phiéu dang lwu hanh c¢6 quyén biéu quyét cia Cong ty co thay doi vé sé
luong ) phiéu s¢ hitu vuot qua cac ngudng maot phén trim (1%) s6 lugng cd phiéu
(ké ca trudng hop cho hodc dugce cho, ting hodc dugc ting, thira ké, chuyén nhuong
hoidc nhin chuyén nhuong quyén mua c6 phiéu phét hanh thém ...) phai thuc hién cong
bé thong tin va bao cdo trong thdi han bay (07) ngay, ké tir khi 6 su thay doi trén theo
Phu luc 07 ban hanh kém theo Thong tu 155/2015/TT-BTC cho Céng ty, UBCKNN,
So GDCK.

3. Thoi diém bit dau, két thuc viéc ndm giit tir 5% sb luong ¢b phiéu hodc thoi diém

thay déi ty 18 s& hitu ¢d phiéu qua céc ngudng 1% duge tinh ké tir thoi diém hoan tat

giao dich chirng khoan theo quy dinh tai khoan 7 Piéu 2 Quy ché nay.

4. Quy dinh tai khoan 1, 2 Diéu nay khong ap dung d6i voi truomg hop thay doi ty 1&
nim giir ¢ phiéu dang luu hanh c¢é quyén biéu quyét phat sinh do Céng ty giao dich
¢d phiéu quy hodc phat hanh thém c6 phiéu.

5. Cong ty cong bd trén trang thong tin dién tir cia Cong ty trong V(‘)ng 03 ngay lam
viéc sau khi nhan dugc béo céo lién quan dén sy thay doi ty 1¢ s& hiru c6 phleu quyén
mua cd phiéu cta cac dbi tuong duoce quy dinh tai Diéu nay.
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Diéu 15: Cong bo thong tin vé giao dich ciia ngudi ndi by Cong ty va ngudi ¢6 lien
quan cua ngudi ndi b

1. Trudéc ngay thuc hién giao dich t6i thiéu la 03 ngay lam viéc, ngudi ndi bo cua
Cong ty, va ngudi c6 lién quan cia céc ddi tuong nay phai cong bd thong tin va béo
cdo cho Uy ban Chimg khoan Nha nudc, S& giao dich chimg khoan, Cong ty vé viéc
du kién giao dich c¢b phiéu, quyén mua c6 phiéu, trdi phiéu chuyén dbi, quyén mua trai
phiéu chuyén déi cia Cong ty, ké ca truong hop chuyén nhugng khong théng qua hé
théng giao dich tai S¢& giao dich chirng khoan (nhu céc giao dich cho hodc duoc cho.
tang hodc dugce ting, thira ké, chuyén nhwong hodc nhan chuyén nhugng ¢b phiéu, trai
phiéu chuyén ddi, quyén mua cb phiéu, quyén mua chimg chi quy phat hanh thém,
quyén mua trai phiéu chuyén ddi...) theo Phu luc s6 10 hodc Phu luc s6 11 ban hanh
kém theo Théng tu sb 155/2015/TT-BTC. Thoi han thuc hién giao dich khong duge
qua 30 ngay, ké tir ngay dang ky thuc hién giao dich va chi dugc bat dau tién hanh
phién giao dich diu tién sau 24 gid ké tir khi c6 cong bd thong tin tir S& giao dich
chimg khoén.

Ngudi ndi bd ciia Cong ty va ngudi co lién quan cia cac ddi tugng nay khong duge
ddng thoi dang ky mua va ban ¢ phiéu, quyén mua ¢ phiéu, trai phiéu chuyén déi,
quyén mua trai phiéu chuyén doi ctia Cong ty trong ciing mdt dot ding ky va phai thuc
hién giao dich theo dung thoi gian va khéi lugng da ding ky.

2. Trong thoi han 03 ngay lam viéc, ké tir ngay hoan tét giao dich (truomg hop giao
dich két thic truéc thoi han dang ky) hodc két thuc thoi han du kién giao dich, ngudi
ndi bd ciia Cong ty va ngudi c6 lién quan cta cac dbi twong nay phai bao céo cho Uy
ban Ching khoan Nha nuéc, S¢ giao dich chimg khodn va Cong ty vé két qua giao
dich df)ng thoi giai trinh nguyén nhan khong thuc hién duge giao dich hodc khong
thuc hién hét khéi luong ding ky (néu c6) theo Phu luc s6 12 hodc Phu luc sb 13 ban
hanh kém theo Thong tu s6 155/2015/TT-BTC.

Nguoi ndi by va nguoi ¢ lién quan cta ngudoi ndi bd chi duge dang ky va thuc hién
giao dich tiép theo khi da bao céo két thiic dot giao dich trude do.

3. Truong hop sau khi dang ky giao dich, déi twong dang ky giao dich khong con la
ngudi ndi bd ctia Cong ty hodc ngudi ¢ lién quan cua cac ddi tugng nay, dbi tugng
dang ky giao dich van phai thuc hién viéc béo cdo va cong bd thong tin theo quy dinh
tai khoan 1, 2 Piéu nay. '

4. Trudng hop ngudi ndi bd cua Cong ty hodc ngudi cé lién quan cia cac dbi tugng
nay dong thoi 1a ¢b dong 16n, nha du tu sé hitu tir 5% trds 1én chimg chi quy dai ching
thi chi phai thuc hién nghia vu cong bd thong tin ap dung dbi voi nguoi ndi bd va
ngudi ¢o lién quan.
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Quy ché Cong bé thong tin |

5. Truong hop cong ty me ctia Cong ty (néu cd) hodc cic td chire chinh tri, to chirc
chinh tri - x4 hdi cta Cong ty (cong doan, doan thanh nién...) thuc hién giao dich ¢
phiéu, quyén mua cb phiéu, trai phiéu chuyén déi, quyén mua trdi phiéu chuyén doi
ctia Cong ty phai thuc hién nghia vu cong b thong tin nhu quy dinh di véi nguoi noi
bo tai khoan 1, 2, 3 Piéu nay.

6. Trong vong 03 ngay lam vi¢c sau khi nhian dugc cac bao cdo lién quan dén giao

dich c0 phiéu, quyén mua cO phi€u, trdi phiéu chuyén doi, quyén mua trai phiéu |
chuyén doi ctia ngudi ndi bd va ngudi b lién quan ctia nguoi ndi bo theo quy dinh tai |

Piéu nay, Cong ty phai cong bd trén trang thong tin dién tir ctia Cong ty.
7. Té chirc, ca nhian chao mua cong khai va Cong ty khi bi chao mua phai thuc hién
cong bd thong tin theo quy dinh tai Luat Chimg khoan va vin ban huéng dan.

Piéu 16: Cong bd théng tin vé giao dich ¢6 phiéu quy

Trudomg hop giao dich ¢b phiéu quy, Cong ty phai thuc hién cong b thong tin theo |

quy dinh cua Luat Chimg khoan va cac vin ban huéng dan.

Truong hop Cong ty mua lai ¢b phiéu cta chinh Cong ty, sau khi thanh toan hét s6
¢b phiéu mua lai, néu tong gia tri tai san duoc ghi trong sb ké toan giam hon 10% thi
Cong ty phai théng béao cho tat ca cac chu ng biét va cong bd thong tin trong thoi han
15 ngay, ké tir ngay hoan tat nghia vu thanh toan viéc mua lai ¢o phiéu.

CHUONG IV: THAM QUYEN PHE QUYET VA QUY TRINH CONG BO
THONG TIN

Diéu 17: Thim quyén phé duyét ndi dung thong tin cong bo:

1. Téng Giam dbc cong ty xem xét, phé duyét noi dung théng tin cong bo dinh ky
theo quy dinh tai Didu 9 Quy ché nay.

2. Chu tich Hoi ddng quan tri phé duyét ndi dung céc thong tin con lai khong thude

tham quyén cua Tong giam ddc quy dinh tai Quy ché nay.

17

&




Ouy ché Co ng b théng tin

Piéu 18: So' dd quy trinh cong bd thong tin cia OSC Viét Nam
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NHA NUGC

SO GIAO DICH
CHUNG KHOAN

_ PHUONG TIEN
THONG TIN PAI CHUNG




Diéu 19: Thuyét minh quy trinh cong b6 thong tin

Budére 1. Cung cdp thong tin

Khi phat sinh céc thong tin dinh ky hodc dot xudt phai cong b6 theo quy dinh, cac
td chire, ¢4 nhan c6 lién quan phai cung cAp cho ngudi téng hop thong tin theo cac
mau phu luc kém theo quy ché nay.
Bude 2. Tong hop thong tin

Ngudi tong hop thong tin tién hanh kiém tra tinh hop 1é cta ndi dung thong tin:
- Néu thong tin chua hop 1é thi yéu cau t6 chirc hodc ¢4 nhin c6 lién quan chinh stra
hodc lap mdi bao cdo theo quy dinh.
- Néu thong tin hop 1é thi chuyén cho ngudi thuc hién cong b6 thong tin.

Bude 3: Kiém tra tinh chinh xdc cta thong tin

Quy ché Cong bo thong tin |

Ngudi thue hién cong bd thong tin kiém tra tinh chinh xac cta cdc thong tin trong |

bao cao:

- Néu théng tin khéng chinh xac: yéu cdu ngudi tong hop thong tin lién hé ¢4 nhan, |

t6 chire ¢6 lién quan diéu chinh.
- Néu thong tin chinh xéc: trinh Hdi dong quan tri/Tong Giam ddc phé duyét.
Buwdéc 4: Phé duyét ndi dung thong tin.

- Néu ndi dung théng tin chua chinh x4c: Hoi déng Quan tri/Tong Gidm déc yéu |

cau thue hién lai cac budce trude do.

- Néu néi dung thong tin chinh xac: Hoi déng Quan tri/Tong Giam déc phé duyét dé
nguoi thue hién cong bd thong tin cong bo.

Bude 5. Cong bd thong tin

Sau khi dugc Hoi dong quan tri/Tong Gidm d6c phé duyét noi dung thong tin,

ngudi thue hién cong bd thong tin ky, déng dau va guri 01 bao cdo bang vin ban, 01 |
béo céo bing ban dir liéu dién tr dén UBCKNN, S¢ Giao dich Chung khoan va céc

phuong tién truyén thong theo quy dinh.
Buée 6: Nhan phan hdi thong tin

Khi UBCKNN, S¢& Giao dich Ching khoén, cac phuong tién thong tin dai ching |
va céc nha du tu thude dbi twong cdng bd thong tin ¢6 phan hoi vé tinh chinh xac cta |

céc thong tin da cong bd thi ngudi thue hién cong bd théng tin phai xem xét va thuc
hién lai cac budc trude do (néu can).




Quy ché Cong bé thiong tin

CHUONG V: TO CHU'C THUC HIEN

Piéu 20: Trich nhiém trong viéc cung cip thong tin dé cong bo.

1. Truong cac phong ban Cong ty, giam dbc cac don vi hach toan phy thude, cic
cong ty con, cac td chirc, ca nhan c6 lién quan can cung cap day du, kip thoi va chiu
trach nhiém vé tinh chinh x4c cta cac thong tin cung cip cho ngudi thuc hién cong bd
thong tin theo quy ché nay.

2. Dbi voi thong tin phai cong bd trong thoi han 24 gio ké tir khi xay ra sy kién
(théng tin bat thudng va théng tin cong bd theo yéu cu), cic ci nhan, tb chirc noi phit

sinh théng tin phai chu dong cung cip cho ngudi thuc hién cong bd théng tin trong
thori han 06 gidr ké tir khi xay ra su kién.

Piéu 21: To chirc thue hién
1. Céng ty cong bd Quy ché cong b thong tin trén trang thong tin dién tir ciia Cong
ty va giri cho UBCKNN, S¢ Giao dich Chimg khoan trude khi thuce hién.

2. Nhimg van dé khong quy dinh trong quy ché nay thi thuc hién theo quy dinh cua
phap luat.
3. Tbng Giam dbc Cong ty trong pham vi quyén han ctia minh té chire thuc hién Quy

ché nay va xét khen thudmg, ky ludt d6i véi cac td chire, ca nhén trong viée thyuc hién
Quy ché.

Piéu 22: Hiéu lye thi hanh

Quy ché nay gdm 5 chuong, 22 diéu, c6 hiéu lyc thi hanh ké tir ngay ky.
Céc dbi tuong cong bd thong tin va cac td chirc, ¢4 nhan c6 lién quan chiu trach nhiém
thuc hién Quy ché nay. >
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q
PHU LUC SO 01
APPENDIX 01
GIAY UY QUYEN THUC HIEN CONG BO THONG TIN
POWER OF ATTORNEY TO DISCLOSE INFORMATION |

' (Ban hanh kém theo Théng tw s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cua Bé Tai |
chinh hwong dan cong bo thong tin trén thi truong chimg khodn) |
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of |
Finance guiding the Information disclosure on securities markets) I

|

CONG TY qé PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
DU LICH DICH VU DAU KHI VIET NAM Dgc lap - Tu do - Hanh phic

S6: /CV-OSCVN Viing Tau, ngay thdang ndm

GIAY UY QUYEN THU'C HIEN CONG BO THONG TIN |
POWER OF ATTORNEY TO DISCLOSE INFORMATION® 3

Kinh giri: - Uy ban Chimg khoan Nha nuéc
- S& Giao dich chimg khoan
To: - The State Securities Commission ‘
- The Stock Exchange
I. Bén iy quyén (sau diy goi la “Bén A”) (la t6 chic c6 nghia vu cong bd thong |

tin)/Mandator (hereinafter referred to as “Party A" - is a company, organization subject to |
disclosure information): i

- Tén giao dich cta tb chirc, cong ty/ Trading name of organization, company: ................... \

- Tén quy dau tu ching khoan dai chiing (truong hop céng ty quan ly quy dang ky nguoi duoe |
ay quyén cong b théng tin cho quy dai ching)/Name of public securities investment fund (in |
case the fund management company registers authorized person to disclose information for |
PUBLIC JUNG) ..o 1

- MaA chitng KhoAn Beoupilies COGEL covmvmrrmsnavmvamsiismsrinssrss s s ssossssems e |
= D12 Chi HEN 1AC/AGAICSS: oottt ee et eeser e sa s e s s s e s anaeeeeanmenees
- Dién thoai/Telephone: ....................... 35 SRR | O || R ————

m DI, o iiiiitie ettt ettt e e e ee i —ae s e ee e et e e — e eoaana—esaaanaanaa et te e aaeertessassrrnnnnnn

" Ap dung cho déi tuong cong bé théng tin 1a tb chirc 1
Applied forcompanies/organizationsin charge of information disclosure [
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Quy ché Cong bé thong tin

II. Bén duge iy quyén (sau day goi la “Bén B”) /Authorized party (hereinafier referred to
as “Party B”): '

- Ong (Ba)/Mr (Ms/Mrs):

- S6 CMND (hoic sb hd chiéu)/ID card No. (0r Passport NO.): .......coveveveeeeeeeeeeninisineereises
Ngay cap/Date Of iSSUE ...........c..coo.overvrerreerene. Noi cip/Place of iSsue: ........c.cooovvevenen.

- D1a chi thudng trllf Fermanemt ¥eSiaeNCE: & v srvmsmssssmmme i sisssysstsstsss sbissssvssvors
- Chirc vu tai td chic, cong ty/ Position in the organization, COmMpany: ...................c.ccoevene..
IIL. N§i dung iy quyén (Content of authorization):

- Bén A 1y quyén cho Bén B lam “Ngudi dugc ly quyén cong bé thong tin” cia Bén A/Party
B is appointed as the “Authorized person to disclose information” of Party A.

- Bén B c6 trach nhiém thay mat Bén A thuc hién nghia vu cong bé thong tin day du, chinh
xac va kip thoi theo quy dinh phap luat.

Party B is responsible on behalf of Party A to perform the disclosure obligations fully,
accurately and promptly in accordance with the law.

Gidy Uy quyén nay cé hiéu luc ké tir ngay/ This Power of Attorney shall take effect
SPOMoooeeeeeeeeeeeereeeon dén khi c6 thong bao hity bo bang vin ban cta/ until a written
notice of revocation is submitted By .............ccocooevniienniiieniniennns (Tén t chirc, cong ty, cong
ty quan |y quy)/ (Name of organization, company/ Name of fund management company).

BEN A /PARTY A BEN B /PARTY B
NGUOI DAI DIEN THEO PHAP LUAT/ (K, ghi 3 ho tén)
LEGAL REPRESENTATIVE (Signature, full name)

(Ky, ghi rd ho tén, dong ddu)
(Signature, full name and seal)

Tai liéu dinh kém/Attachments:

- Ban cung cp théng tin ngudi duge dy quyén cong bd thong tin theo miu tai Phu luc
3/Curriculum vitae of the authorized person to disclose information as Appendix 3,
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PHU LUC SO 02 |
APPENDIX 02

GIAY UY QUYEN THUC HIEN CONG BO THONG TIN
POWER OF ATTORNEY TO DISCLOSE INFORMATION
(Ban hanh kém theo Thong tw s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cua Bo Tai
chinh hieéng dan cong bé théng tin trén thi trucng chimg khodn) ‘
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Minisiry of |
Finance guiding the Information disclosure on securities markets) |

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

............... NG . TG ... TN wcovissavosvsss: |
.................... ,day ... month ... year .......... |

GIAY UY QUYEN THUC HIEN CONG BO THONG TIN’
POWER OF ATTORNEY TO DISCLOSE INFORMATION’

Kinh gri: - Uy ban Chitng khoan Nha nuéc
- S¢ Giao dich chirmg khoan
- Cong ty dai chung/cong ty quan ly quy ;

To: - The State Securities Commission
- The Stock Exchange
- Public company/fund management company

1. Bén uy quyén (sau day goi 1a “Bén A”) (1a nha dau tu ca nhan c6 nghia vu cong b6 théng |
tin)/Mandator (hereinafier referred to as “Party A” - is an individual investor subject to |
information disclosure Rules)

= ONG (BAYME (MS/MES): ......cvoeeveeeeeeerssiese ettt

* Ap dung cho déi tuong céng bé théng tin la cé nhén
Applied forindividualsin charge of information disclosure .
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Quy ché Céng bé thong tin

= QUOC K/ NGLONGLILY: <.......oooveeeeeeeeeeeeee et s s sssan s nseas
- S6 CMND (hoic s6 ho chiéu)/ID card No. (or Passport NO.): - ........c.ceeeeveereeversesessesisssssenss
Ngay CAp/Date Of iSSUE ...........oecoeeeeeerererrrernen. Noi cAp/Place of isSUe ...........ccccoeeee....
- Ma sb giao dich (d6i véi NDTNN) Trading Code (for foreign investors): .................cco.......

- Cac tai khoan giao dich chirng khoan hodc Tai khoan luu ky chimg khoan (néu c6)/The
securities trading accounts or depository accounts (If QRY): .........ccccovvvvveeeceeireiieeienieieenn,

2. Bén dwrgc ity quyén (sau diy goi la “Bén B”) /Authorized party (hereinafier referred to as
“Party B"):

a) Truong hop té chirc duge chi dinh, ty quyén thuc hién cong bd thong tin/ In case a legal
entity is designated, authorized to disclose information:

- TEN t& ChUC/LEGAl @NLILY'S NAME: ...........oooeeoeesrseesseries e

- Dia chi tru so chinh (dia chi lién lac)/tel/fax/email/Head office address
(ddress)/tel/fax/emMail: .................cccooiii e

- S6 GCN ding ky doanh nghiép, Gidy phép hoat dong hodc gidy to phap 1y tuong duong,
ngay cép... noi cép.../Number of legal entity’s Registration Business, Operation License or
equivalent legal documents..., date of issue..., place of issue...

- Ho va tén ngudi dai dién theo phép luat cua td chirc/Tén cia ca nhan ma td chirc d6 chi dinh
thuc hién viéc cong b théng tin/Name of the legal representative of that legal entity/Name of
authorized person of that legal entity who is directly in charge of information disclosure:

b) Trudng hop ca nhin dugc iy quyén thuc hién cong bd thong tin/ In case an individual is
designated, authorized to disclose information:

SO BRI MRS oo s A S i
- Quéc tich/ NGIIONGLITY: ....ooveeeeeeeeiiiie ettt e e eae e e e e s e s s e aaeaeeeannnns
- 86 CMND (hoic s6 hd chiéu)/ID card No. (0r Passport No.J: ............cc.ccccoeeeereereerinrierenes
Ngay CAp/Date 0f iSSUE ..........o.ovveevereerreeeeeeeen, Noi cap/Place of iSSUe...............cococoou..... .
~BDin chi thoaging Aol PErmanenl residempelt.....cusmmuivivissssisiass s
- Nghé nghiép, noi cong tac, dia chi noi cong tac/ Occupation: .................cooeveeeevveeveenn..
S working address: ..................ccoccoevieniiin,

- Chirc vu tai t6 chire, cong ty noi cong téc/Position in the organization, company:
24




NN, i 2 . | T A . S .l =

Quy ché Cing bé thong tin

I11. Noi dung @y quyén (Content of authorization):

Bing gidy ty quyén ndy: bén A ty quyén cho bén B lam “Ngudi cong bd théng tin clia bén
A”. Bén A c¢6 trach nhiém cung cép thong tin vé giao dich ¢b phiéu/chimg chi quy cua minh
cho bén B va chiu trach nhiém vé tinh day du, kip thoi, chinh xac d6i vai thong tin cung cap
cho bén B. Bén B ¢o trach nhiém thyuc hién nghia vu cong b thong tin lién quan dén cac giao
dich cua bén A theo quy dinh phéap ludt/ By this authorization: Party A authorize Party B to
do “The disclosure of Party A". Party A shall provide information on share/fund certificate
transactions to Party B and be responsible for the completeness, timeliness and accuracy of
the information provided to Party B. Party B shall perform the obligations of information
disclosure relating to the transactions of party A in accordance with the law.

Gidy iy quyén nay c6 hiéu luc ké tir ngay/ This Power of Attorney shall take effect from
..................................... dén ngay/to ...................... hodic dén khi c6 thong bao hiy bo bang van
ban cua bén A/ until a written notice of revocation is submitted by Party A.

BEN A /PARTY A BEN B /PARTY B
(Ky, ghi ré ho tén) (K, ghi ré ho tén, dong ddu - néu la to chirc)
(Signature, full name) (Signature, full name and seal- in case of legal
entity) '
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Quy ché Cong bé thong tin

PHU LUC SO 03
APPENDIX 03

BAN CUNG CAP THONG TIN
CIRRICULLUM VITAE
(Ban hanh kém theo Thong t s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 ciia Bé Tai
chinh huéng dén céng bo thong tin trén thi truomg chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phie
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

.............. , hgay ... thang ... nam ............
.............. ,day ... month ... year ..............

BAN CUNG CAP THONG TIN/CIRRICULLUM VITAE

Kinh giri: - Uy ban Chirng khoan Nha nude
- S& Giao dich chimg khoan

To: - The State Securities Commission
- The Stock Exchange

L HOVARER LRI ROIRES s mmm i b s et res s G i P s s i e e T R

......................................................................................................

6/ Quéc UCh/NGHONALTLY: ..ot e e e naae e e e s e e e neannee e e sannees

T DENAOCELEIRRICT. .. . conorarcvmemimmnntin i s sy e s s T T I e e s A s R
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&/ Dig chi thutng WO PErBORENT YESIUBHBE: . ..rcovresssssmrsrssninssssesassssssniiinss i sais e m RS p IS

10¢ Diadichl emailiEMaIL «coosummersssnsrsssn s eieys vivs s mos sy s e s s

11/ Chire vu hién nay tai t6 chic 1a ddi tugng cong bd thong tin/Current position in an
institution subject to information disclosure Rules: ..............ccccccoovviiiiiiiiiiiiiiiiiiiiiiiee

12/ Cac chuc vu hién dang nim gilr tai t6 chirc khac/Positions in others companies: ............

13/ $6 CP nam gitr: coooevevvevererene. , chiém ... % vbn diéu 18, trong do:/Number of shares in |
POSSESSION. .............. , accounting for .....% of registered capital, of which:

+ Pai dién (tén t chirc 1a Nha nuée/cd dong chién luoc/td chire khac) sd hiru:/Possess on
behalf of (State/strategic investor/other INSHIULION): ................cccooueeeiiiiinaieiie e

ALY .

14/ Céc cam két nim giir (néu c6)/Other commitment of holding shares (if any): .................

15/ Danh sach nguoi ¢6 lién quan cua ngudi khai'/List of related persons of declarant:

S

4w A

STT | Ténca | S&6 CMND/HO chiéu (déivsi | S6 luong CP/CCQ | Mbi quan hé/ |
No. | nhan/td | c4nhén)hodc S6 GCN dang | ndm gitr, ty 1& so hiru | Relationship
chire/ ky doanh nghiép, Gidy phép | trén vbn diéu Ié cua
Name of | hoat déng hoic gidy td phap | cong ty dai chiing,
individual/ | 1y tuong duong (d6i véitd | quy dai chung (néu
institution | chirc), ngay cip, noi cip/ c6)/ Number of
al related Number of ID or Passport shares/fund
person | (for individual) or Number of certificates in
Business Registration, ! possession,
License of Operation or ownership rate of
equivalent legal documents | registered capital of |
(for institution), date of issue, | the public company, |
place of issue public fund (if any)

]

. R B B B B . . . 1 S BB BB TS

16/ Loi ich lién quan ddi v6i cong ty dai chung, quy dai chiing (néu c6)/Related interesi with
public company, public fund (if @Ny): ...

* Nguoi co lién quan theo quy dinh tai khoan 34 Diéu 6 Luat Chirng khoan ngay 29 thang 6 nam 2006
Related persons are stipulated in Article 34, paragraph 34 of the Law on Securities dated 29" June
2006
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Quy ché Cong bé thong tin

17/ Quyén lgi mau thuin véi cong ty dai ching, quy dai ching (néu c6)/ Conflict interest with
public company; pubtic Jund (1 Q) s vsssmanimrmmssmssvims s e s

T6i cam doan nhirng 101 khai trén day la ding su that, néu sai tdi xin hoan toan chiu trach
nhiém trudc phap luat/l hereby certify that the information provided in this CV is true and
correct and I will bear the full responsibility to the law.

NGUOI KHAI /
DECLARANT
(Ky, ghi ro ho tén)
(Signature, full name)
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Quy ché Cong bo thong tin

-
! PHU LUC SO 04

b APPENDIX 04
BAO CAO THUONG NIEN
ANNUAL REPORT
(Ban hanh kém theo Thong ti s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cua Bé Tai
l" chinh hwéng ddn cong bé thong tin trén thi truong chimg khodn)
L

(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

BAO CAO THUONG NIEN/ANNUAL REPORT
CONG TY CO PHAN DU LICH DICH VU DAU KHI VIET NAM
Nam bao cao/Year

I. Thong tin chung/ General information

1. Théng tin khdi quat/ General information

- Tén giao dich/ Trading name:

- Gidy ching nhan dang ky doanh nghiép s&/Certificate of business registration No:
- Vén diéu 18/ Charter capital:

- Vén dau tu cta chi s& hitw/ Owner's capital:

- Dia chi/Address:

- $6 dién thoai/ Telephone:

- S6 fax/Fax:

- Website:

- M ¢6 phiéu (néu cd)/Securities code (if any):

Qud trinh hinh thanh va phat trién/Incorporation and development process

- Qua trinh hinh thanh va phat trién/ Foundation and development process (ngay thanh lap,
thoi diém niém yét, thoi gian cac mde su kién quan trong ké tir khi thanh lap dén nay/ Date of |
incorporation, time of listing, and development milestones since the establishment until now).

- Céc su kién khac/Other events I

2. Nganh nghé va dia ban kinh doanh/ Lines and locations of the business:
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Quy ché Cong bé thong tin

- Nganh nghé kinh doanh/Lines of the business: (Néu cic nganh nghé kinh doanh hoic san
pham, dich vu chinh chiém trén 10% tong doanh thu trong 02 nim gin nhat/ Specify major
lines of business or products and services which account for more than 10% of the total
revenue in the last 02 years).

- Dia ban kinh doanh/Location of business: (Néu céac dia ban hoat dong kinh doanh chinh,
chiém trén 10% tong doanh thu trong 02 nam gan nhat/ Specify major locations of business
which account for more than 10% of the total revenue in the last 02 years).

3. Théng tin vé mé hinh quan tri, t6 chirc kinh doanh va bé mdy quan I/ Information about
governance model, business organization and managerial apparatus

- M& hinh quan tri/ Governance model.
- Co cau bd may quan ly/ Managementstructure.

- Cac cong ty con, cong ty lién két/ Subsidiaries, associated companies: (Néu danh sach, dia
chi, linh vuc san xuét kinh doanh chinh, vén diéu 1é thuc gop, ty 1¢ so hiru cia Cong ty tai cic
cong ty con, cong ty lién két/ (Specify the names, addresses, major fields of production and

business, paid-in charter capital, ownership rates of the Company in such subsidiaries,
associated companies).

4. Dinh huémg phat trién/ Development orientations
- Cac muc tiéu chi yéu cia Cong ty/ Main objectives of the Company..
- Chién lugc phat trién trung va dai han/ Development strategies in medium and long term.

- Cac muc tiéu phat trién bén vimg (moi trudng, xa hoi va cong ddng) va chuong trinh chinh
lién quan dén ngin han va trung han cia Céng ty/Corporate objectives with regard to
Corporate environment, society and community Sustainability.

5. Cdc rii ro/ Risks: (Néu céc rii ro c6 thé anh huong dén hoat dong san xuét kinh doanh
hodc dbi véi viée thuc hién cac muc tiéu cua Cong ty, trong dé c6 rii ro vé moi trudng)/
Specify the risks probably affecting the production and business operations or the realization
of the Company s objectives, including environmental risks).

IL. Tinh hinh hoat dong trong niam/ Yearly Operations
1. Tinh hinh hoat déng san xudt kinh doanh/ Situation of production and business operations

- Két qua hoat dong san xuat kinh doanh trong nam/ Results of business operations in the
year: Néu cac két qua dat dugc trong nam. Néu nhitng thay déi, bién dong Ién vé chién luge
kinh doanh, doanh thu, lgi nhuén, chi phi, thi trudng, san pham, ngudn cung cap...vvv./Specify
the results achieved for the year. Specify major changes and movements in business strategy,
revenue, profits, costs, markets, products, supplies, etc..

- Tinh hinh thuc hién so véi ké hoach/ Implementation situation/actual progress against the
plan: So sanh két qua dat dugc trong nam so véi cac chi tiéu ké hoach va cac chi tiéu nam lién
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Quy ché Céng bé théng tin

ké. Phan tich cu thé nguyén nhan din dén viéc khong dat/ dat/vuot cac chi tiéu so véi ké
hoach va so v&i nam lién ké./Comparing the actual progress with the targets and the results
of the preceding years. Analyzing specific reasons of the unachievement/ achievement/ excess
of the targets and against the preceding years.

2. T6 chire va nhan su/Organization and Human resource

- Danh sach Ban diéu hanh/ List of the Board of Directors: (Danh sach, tom tét Iy lich va ty Ié
s& hiru ¢6 phan ¢ quyén biéu quyét va céc chimg khodn khéc do cong ty phat hanh cua Téng
Giam dbc, cic Phé Tdng giam dbc, Ké toan truong va cac can bd quan ly khac/ List,
curriculum vitae and ownership percentage in voting shares and other securities issued by the
Company of the General Director, Deputy General Directors, Chief Accountant and other
managers).

- Nhitng thay d6i trong ban diéu hanh/ Changes in the Board of Management: (Liét ké cac
thay déi trong Ban diéu hanh trong nam)/(List the changes in the Board of Management of the
year).

- $6 lugng can b, nhan vién. Tém tit chinh sach va thay ddi trong chinh sach d6i véi nguoi
lao dong./Number of staffs. Summary and changes of the employee policies.

3. Tinh hinh dau wr, tinh hinh thuc hién cdc dw dn/Investment activities, project
implementation

a) Cac khoan ddu tu 160/ Major investments: Néu cac khoan dau tu 16n duoc thuc hién trong

nam (bao gém céc khoan dau tu tai chinh va cac khoan dau tu du an/), tinh hinh thuc hién cac
du an 16n. Déi voi truong hop cong ty da chao ban chirng khoan dé thuc hién cac du an, can
néu rd tién d0 thuc hién cac dy an nay va phan tich nguyén nhan dan dén viéc datkhong dat
tién do da cong bd va cam két)/ Specify major investments implemented for the year
(including financial investments and projects investment), the implementation progress of

major projects. Incase the Company has conducted public offering for the projects, it is |
necessary to indicate the progress of implementation of the projects and analyze the reasons

incase of achievement/failure to achieve the announced and commitied targels.

b) Céc cong ty con, cong ty lién kév Subsidiaries, associated companies: (Tém tat vé hoat
dong va tinh hinh tai chinh coa cic cong ty con, cong ty lién két)/ (Summarizing the
operations and financial situation of the subsidiaries, associated companies).

4. Tinh hinh tai chinh/ Financial situation

a) Tinh hinh tai chinh/ Financial situation

Chi tiéu/ Financial Figure | Nim/Year =~ Nim/Year | % ting
l X-1 X giam/ %
I change
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Quy ché Cong bé théng tin

* Doi véi t6 chite khéng phai la té chire tin
dung va to chirc tai chinh phi ngdn hang/
Applicable for organization other than
credit institutions and non-bank financial
institutions:

Tong gia tri tai san/Total asset

; Doanh thu thuin/Ner revenue

|
| Loi nhuan tir hoat dong kinh doanh/ Profit
from operating activities

Loi nhuén khac/ Other profits
Loi nhuén trude thué/ Profit before tax

Loi nhuén sau thué/ Profit after tax

Ty 1€ loi nhuén tra cb tire/ Payout ratio
* Poi voi 16 chire tin dung va té chire tai
chinh phi ngdn hang/ Applicable to credit

institutions and non-bank financial
institutions:

Téng gia tri tai san/ Total asset
Doanh thu/ Revenue

Thué va cac khoan phai ndp/Taxes and
payables

Loi nhuén trude thué/ Before tax profit

Loi nhuan sau thué/After tax profit

- Céc chi tiéu khéc/ other figures: (tiy theo dic diém riéng cia nganh, cua cong ty dé lam rd
két qua hoat dong kinh doanh trong hai nim gan nhat/depending on the specific
characteristics of the industry and of the Company to clarify the company's operating results
for the last two years).

b) Cdc chi tiéu tai chinh chii yéw/Major financial benchmarks:

‘ Chi tiéu/ Benchmarks Nﬁ;‘”;“’ N““';{Y “" | Ghi chi/Note |
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| 1. Chi tiéu vé khé nang thanh toan/

Solvency ratio

+ Hé sb thanh todn ngén han/Current
ratio:

Tai san ngén han/Nog ngén han
(Short term Asset/Short term debt)
+ Hé s thanh toan nhanh/Quick ratio:
Tai san ngén han - Hang ton kho
No ngén han

Short term Asset - Inventories

Short term Debt

2. Chi tiéu vé co cdu von/ capital
structure Ratio

+ Hé sb No/Tdng tai san (Debt/Total
assels ratio)

+ Hé s8 No/Vén chu s& hiru
(Debt/Owners ' Equity ratio)

3. Chi tiéu vé nang luc hoat dong/
Operation capability Ratio

+ Vong quay hang ton kho/ Inventory
furnover:

Gia von hang ban/Hang t6n kho binh
quan (Cost of goods sold/Average
inventory)

Doanh thu thuin/Téng tai san
| (Net revenue/ Total Assets)

4. Chi tiéu vé kha nang sinh loi/ Target
on Profitability

+ Hé s6 Loi nhuan sau thué/Doanh thu
thuin (profit afier tax/ Net revenue Ratio)
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Quy ché Cong bé thong tin

+ Hé s6 Loi nhudn sau thué/Vén chu so
hitu (profit after tax/ total capital Ratio)

+ Hé s6 Loi nhuén sau thué/Téng tai san
(profit after tax/ Total assets Ratio)

+ Hé s6 Loi nhuén tir hoat dong kinh
doanh/Doanh thu thuan (Operating profit/
Net revenue Ratio)

D6i véi td chire tin dung va té chirc tai chinh phi ngén hang/For credit institutions and non-

bank financial institutions:

Chi tiéu/Figures

Nam/Year
X-1

Nam/Year
X

Ghi cha/Note

1. Quy mé vén/ Capital scale

- Vén diéu 1&/ Charter Capital

- Téng tai san c6/ Total assets

- Ty 1é an toan vbn/Capital adequacy ratio

2. Két qua hoat djng kinh doanh/
Operating results

- Doanh s6 huy dong tién giri/ Cash
deposits

- Doanh s6 cho vay/Lendings

- Doanh s thu ng/Debt collection

- No qua han/ Qutstanding debts

- No khé doi/Bad debt

- Hé s sir dung vén/ Incremental Capital
Output Ratio
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- Ty 1& ng bao lanh qué han/Tong s du |
bao lanh (Overdue outstanding
- underwritten debt/ Total outstanding debt
| Ratio)

- Ty 1é ng qua han/Tong du no (Overdue
| outstanding debts/ Total debt Ratio) ’

l - Ty 1& ng kho doi/Téng du no (Bad
 debt/Total debt Ratio)

‘ 3. Kha nang thanh khoan/ Solvency ‘
| .

| - Kha nang thanh toan ngay/Short term
solvency
il

- Kha nang thanh toan chung/ General

solvency
’ \

5. Co cdu co dong, thay doi von dau tw ciia chii so hitw/ Shareholders structure, change in the
owner's equity.

a) Co phan/Shares: Néu tong sé c¢b phan va loai ¢b phin dang luu hanh, sb lugng ¢b phan
chuyén nhugng tu do va s6 luong ¢d phan bi han ché chuyén nhuong theo quy dinh phép luat,
Diéu 1é cong ty hay cam két cia ngudi s& hitu. Trudng hop cong ty ¢é chirg khoan giao dich
tai nuGc ngoai hay bao tro viéc phat hanh va niém yét chimg khoan tai nuéc ngoai, can néu rd
thi truong giao dich, sb lugng chirng khoan dugc giao dich hay duoc bao trg va céc thong tin
quan trong lién quan dén quyén, nghia vu cta cong ty lién quan dén ching khoén giao dich

hoac dugc bao tro tai nudc ngoai/Specify total number and types of floating shares, number of

freely transferable shares and number of preferred shares in accordance with the law,
Company Charter and commitments of the owner. Where the company has securities traded

in foreign countries or underwrited the issuance and listing of securities in foreign countries, |

it is required to specify the foreign markets, the number of securities to be Iraded or
underwritten and important information concerning the rights and obligations of the company
related to the securities traded or underwritien in foreign countries.

b) Co chu cb dong/Shareholders structure: Néu co ciu cb dong phan theo cac tiéu chi ty 1é so
hiru (c6 dong 1on, ¢6 dong nho); cod dong to chirc va ¢6 dong ca nhan; ¢o dong trong nude va

¢b dong nude ngoai, ¢ dong nha nude va cac ¢d dong khac/Specify shareholders structure by

ownership proportion (major, minority shareholders); institutional and individual
shareholders, domestic and foreign shareholders; State and other shareholders).

¢) Tinh hinh thay dbi von déu tu cia chi so hitu/ Change in the owner's equity: Néu cac dot
tang von ¢6 phéan trong nim bao gbém cac dot chao ban ra cong ching, chao ban riéng le,
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chuyén dbi trai phiéu, chuyén déi chimg quyén, phat hanh cb phiéu thuong, tra cd tirc bang co
phiéu v.v./ Specify equity increases for the year including public offerings, private offerings,
bond conversions, warrant conversions, issuance of bonus shares, shares dividend, etc.

d) Giao dich cb phiéu quy/ Transaction of treasury stocks: Néu sb lugng cd phiéu quy hién
tai, liét ké cac giao dich ¢ phiéu quy da thuc hién trong nam bao gbm thoi diém thuc hién
giao dich, gia giao dich va ddi tugng giao dich/ Specify number of existing treasury stocks, list
transactions of treasury stocks conducted for the year including trading times, prices and
counter parties

e) Cac chimg khoan khac/ Other securities: néu cac dot phat hanh chimg khoan khac da thuc
hién trong nam. Néu s6 luong, dic diém cac loai chimng khoan khéc hién dang luu hanh va céc
cam két chua thuc hién cia cong ty véi ca nhén, td chic khic (bao gdém can bd cong nhén
vién, nguoi quan Iy cla cong ty) lién quan dén viéc phat hanh chimg khoan/Specify other
securities issuance conducted during the year. Specify the number, characteristics of other
types of floating securities and outstanding commitments of the Company to other individuals,
organizations (including Company s staffs and managers) related to the securities issuance.

6. Bdo cdo tac dgng lién quan dén moi trieong va xa héi cia cong ty/ Report related impact of
the Company on the environment and society

6.1. Quan Iy nguon nguyén vit ligw/Management of raw materials:

a) Téng luong nguyén vat liéu duoc sir dung dé san xuit va déng goi cac san pham va dich vu
chinh cua t6 chirc trong ndam/ The total amount of raw materials used for the manufacture and
packaging of the products as well as services of the organization during the year.

b) Béao cao ti & phén tram nguyén vat liéu dugc tai ché duoc sur dung dé san xuat san phzim va
dich vu chinh cua to chic/ The percentage of materials recycled to produce products and
services of the organization.

6.2. Tiéu thu nang lwong/ Energy consumption:
a) Nang luong tiéu thu truc tiép va gian tiép/ Energy consumption - directly and indirectly.

b) Ning lugng tiét kiém dugc thong qua cac sang kién sir dung nang luong hiéu qua/ Energy
savings through initiatives of efficiently using energy.

c) Cac bao cao sang kién tiét kiém nang luong (cung cép céc san phim va dich vu tiét kiém
nang luong hoac sir dung nang lugng tai tao); bao cao két qua clia cac sang kién nay/ The
report on energy saving initiatives (providing products and services to save energy or use
renewable energy); report on the results of these initiatives.

6.3. Tiéu thu meéc: (mic tiéu thu nudc ciua cac hoat dong kinh doanh trong nam)/ Water
consumption (water consumption of business activities in the year)

a) Ngudn cung cap nude va lugng nudc st dung/ Water supply and amount of water used.
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b) Ty Ié phan tram va tong lugng nude tai ché va tai sir dung/ Percentage and total volume of
water recycled and reused.

6.4. Tudn thi phdp ludt vé bao vé méi truong/ Compliance with the law on environmental
protection:

a) S6 lan bi xur phat vi pham do khéng tuin thu luat phap va cac quy dinh vé méi truong/
Number of times the company is fined for failing to comply with laws and regulations on
environment.

b) Téng sb tién do bi xir phat vi pham do khéng tudn tha luat phap va cic quy dinh vé moi
truong/ The total amount to be fined for failing to comply with laws and regulations on the
environment.

6.5. Chinh sdach lién quan dén nguoi lao dong/ Policies related to employees

a) S6 luong lao dong, mirc luong trung binh déi véi ngudi lao dong/ Number of employees,
average wages of workers.

b) Chinh sach lao déng nhim dam bao sirc khoe, an toan va phic lgi cua ngudi lao dong/
Labor policies to ensure health, safety and welfare of workers.

¢) Hoat dong dao tao nguoi lao dong/ Training employees

- 86 gid dao tao trung binh mdi ndm, theo nhan vién va theo phén loai nhan vién/ The average

number of training hours per year, according to the staff and classified staff.

- Céc chuong trinh phat trién k¥ ning va hoc tap lién tuc dé hd trg ngudi lao dong dam bao co
viéc lam va phat trién su nghiép/ The skills development and continuous learning program to
support workers employment and career development.

6.6. Bdo cdo lién quan dén trdach nhiém doi voi cong dong dia phwong/ Report on
responsibility for local community.

Céc hoat dong dau tu cong dong va hoat dong phat trién cong dong khac, bao gdm hd trg tai
chinh nhim phuc vu cong dong/ The community invesiments and other community
development activities, including financial assistance to community service.

6.7. Bdo cdo lién quan dén hoat déng thi trieong von xanh theo hwéng dan cua UBCKNN/
Green capital market activities under the guidance of the SSC.

Luwu y/Note: (Muc 6 ph&n II Phu luc nay, cong ty cé thé Idp riéng thanh Bdo cdo phat trién
bén vieng, trong do cdc muc 6.1, 6.2 va 6.3 khong bét bugc doi véi cdc doanh nghiép hoat
dong trong linh viee dich vu tai chinh, ngdn hang, chung khoan, bao hiém)/ (As for Section 6
of Part Il of this Appendix, the company may set up a separate Sustainability Development
Report, in which the items 6.1, 6.2 and 6.3 are not mandatory for companies operating in
sector of finance, banking, securities and insurance).
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III. Bao cao va danh gia cua Ban Giam dbc/ Report and assessment of the Board of
Management (Ban Giam doc bao cao va dinh gia vé tinh hinh moi mit cia cong ty/the
Board of Management reports and assesses on the situation in all aspects of the Company)

Bdo céo va danh gia cia Ban Giam déc t&i thidu phai bao gdm céc ndi dung sau/The Board of
Management s reports and assessments shall include at least the following contents:

1. Bdnh gid két qua hoat dong san xudt kinh doanh/ Assessment of operating results

- Phan tich tong quan vé hoat ddng ciia cong ty so véi ké hoach/dy tinh va céc két qua hoat
dong san xuat kinh doanh trude day. Truong hop két qua san xuit kinh doanh khong dat ké
hoach thi néu rd nguyén nhan va trach nhiém cia Ban Giam dbc dbi véi viéc khong hoan
thanh ké hoach san xuét kinh doanh (néu c6)/ General analysis of company’s operations
against the targets and previous operating results. In case the operating resulls do not meet
targets, clearly state the reasons and responsibilities of the Board of Directors for such
results (if any).

- Nhiing tién bd cong ty da dat dugc/The Company's achievements.
2. Tinh hinh tai chink/ Financial Situation
a) Tinh hinh tai san/ Assets

Phan tich tinh hinh tai san, bién dong tinh hinh tai san (phan tich, danh gia hiéu qua sir dung
tai san, ng phai thu xu, tai san xiu anh hudng dén két qua hoat dong kinh doanh)/ Analysis of
the asset, changes in assets (analysis, assessment of the efficiency of assets usage, bad
liabilities, bad assets that affect business results).

b) Tinh hinh no phai tra/ Liabilities

- Tinh hinh no hién tai, bién dong lén vé cic khoan no/ Current debts, major changes of
debts.

- Phan tich no phai tra x4u, anh hudng chénh léch cua ti 1€ gia héi doai dén két qua hoat dong
san xuét kinh doanh ctia cong ty, anh hudng chénh léch 1ai vay/ Analysis of outstanding debts,
impact of the exchange rate changes on operating results of the company, and the cost of
borrowing to the company’s results.

3. Nhitng cai tién vé co cdu 16 chirc, chinh sdch, quan ly/ Improvements in organizational
structure, policies, management.

4. Ké hoach phat trién trong twomg lai/ Development plans in the Sfuture
5. Gidi trinh cia Ban Giam doc doi véi y kién kiém todn (méu cé) - (Truomg hop ¥ kién kiém
toan khéng phai la y kién chép thugn toan ph&n)/Explanation of the Board of Directors for

auditor’s opinions (if any) - (In case the auditor’s opinions are not absolutely approved).

6. Bdo cao danh gia lién quan dén trach nhiém vé moi truong va xa hoi cua cong ty/
Assessment Report related to environmental and social responsibility of company
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a. Danh gia lién quan dén cac chi tiéu moi truong (tiéu thu nude, nang lugng, phat thai...)/
Review concerning the environmental indicators (water consumption, energy, emissions...).

b. Panh gia lién quan dén van dé ngudi lao dong/ Review concerning the problems of workers

¢. Panh gia lién quan dén trach nhiém cia doanh nghiép déi voi cong dong dia phuong/
Review concerning corporate responsibility towards the local community

IV. Panh gia cia Hoi dong quan tri vé hoat dong cia Cong ty (dbi voi cong ty co
ph?m)/Assessments of the Board of Management on the Company’s operation (for joint
stock companies)

1. Pdnh gid cua Hpi dong quan tri vé cdc mat hoat dong cua Céng ty, trong do cé danh gia
lién quan dén trach nhiém maéi truong va xa hgi/ Assessments of the Board of Management on
the Company's operation, including the assessment related to environmental and social
responsibilities.

2. Dénh gid cua Hpi dong quan tri vé hoat dong cia Ban Giam doc cong ty/Assessment of
Board of Directors on Board of Management ' performance

3. Cdc ké hoach, dinh huomg cua Hoi dong quan tri/ Plans, orientations of the Board of
Directors

V. Quan tri cong ty/Corporate governance (T chirc khong phai la td chic niém yét khong
bat budc phai cong bd cac thong tin tai Muc nay)/Non-listed organizations are not obliged to
disclose the information in this Section).

1. Héi dong quan tri/ Board of Directors

a) Thanh vién va co céu cua Hoi ddng quan tri/Members and structure of the Board of
Directors: (danh sach thanh vién Hoi dong quan tri, ty 1& so hiru ¢ phan cé quyén biéu quyét
va cac ching khoan khac do cong ty phat hanh, néu rd thanh vién doc lap va cac thanh vién
khac; sé luong chirc danh thanh vién hoi déng quan tri do timg thanh vién Hoi dong quan tri
clia ¢Ong ty nim giir tai cac cong ty khac/ (list of members of the Board of Management,
percentages of ownership in voting shares and other securities issued by the company, clearly
Specify independentand other members;, number of positions that a member the Board of
Management held in other companies).

b) Céc tiéu ban thude Hoi dong quan tri/The committees of the Board of Director: (Liét ké cac
tiéu ban thudc Hoi ddng quan tri va thanh vién trong timg tiéu ban/Listing the commitiees of
the Board of Directors and members of each committee).

¢) Hoat dong ctia Hoi ddng quan tri/Activities of the Board of Directors: danh gia hoat dong |
cua Hoi déng quan tri, néu cu thé s6 lugng céac cudc hop Hoi dong quan tri, ndi dung va két
qua cua cac cudc hop/Assessment on the Board of Directors, specifying the number of
meetings, contents and results of Board of Directors meetings. '
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d) Hoat dong cua thanh vién Hoi df)ng quan tri ddc lap/Activities of independent members of
the Board of Directors. Hoat dong cia cac tiéu ban trong Hoi ddng quan tri/ Activities of the
committees of the Board of Directors: (dénh gia hoat dong cua céc tiéu ban thude Hoi dong
quan tri, néu cu thé sé lugng cac cude hop ciia timg tiéu ban, ndi dung va két qua cia céc cude
hop/ assessment of activities of the committees of the Board of Directors, specifying the
number of meetings of each committee, contents and results of the meetings).

¢) Danh sach cac thanh vién Hoi ddng quan tri ¢ chimg chi dao tao vé quan tri cong ty. Danh
sich céc thanh vién Hoi ddng quéan tri tham gia cac chuong trinh vé quan trj cong ty trong
nam/List of members of the Board of Directors possessing certificates on corporate
gorvenance. List of members of the Board of Directors participating in corporate governance
training programs in the year. '

2. Ban Kiém soat/ Board of Supervisors

a) Thanh vién va co cdu cia Ban kiém soat/Members and structure of the Board of
Supervisors: (danh sach thanh vién Ban kiém soat, ty I& s& hitu ¢b phan c6 quyén biéu quyét
va cac ching khoan khac do cong ty phat hanh/ list of members of the Board of Supervisors,
percentages of ownership in voting shares and other securities issued by the company).

b) Hoat déng ctia Ban kiém soat/Activities of the Board of Supervisors: (danh gia hoat dong
ctia Ban kiém soat, néu cu thé sb lugng céac cude hop cua Ban kiém soét, noi dung va két qua
cua cac cudc hop/Assessment of the Board of Supervisors, specifying the number of meetings,
contents and results of the Board of Supervisors meetings).

3. Cdc giao dich, thi lao va cdc khoan loi ich clia Hpi dong quan tri, Ban giam doc va Ban
kiéem sodt/ Transactions, remunerations and interests of the Board of Directors, Board of
Management and Board of Supervisors

a) Luong, thudng, thu lao, cac khoan lgi ich/Salary, rewards, remuneration and benefits:
(Lwong, thudng, thi lao, cac khoan lgi ich khac va chi phi cho tirng thanh vién Héi dong quan
tri, thanh vién Ban kiém soat, Giam dbéc hodc Tong Giam déc va céc can bd quan 1y. Gia tri
cac khoan thu lao, lgi ich va chi phi nay phai dugc cong bé chi tiét cho timg ngudi, ghi rd sb
tién cu thé. Cac khoan lgi ich phi vt chat hodc cic khoan loi ich chua thé/khéng thé luong
hoa biang tién can dugc liét ké va giai trinh ddy du/Salary, rewards, remuneration and other
benefits and expenses for each member of the Board of Directors, members of the Board of
Supervisors, Director and General Director and managers. Values of such remuneration,
benefits and expenses shall be disclosed in details for each person. Non-material benefits or
interests which have not been/cannot be quantified by cash shall be listed and accounted for
sufficiently).

b) Giao dich cé phiéu ctia ¢ dong ndi bd/ Transactions of internal shareholders: (Thong tin
vé cac giao dich c6 phiéu cua cac thanh vién Hoi ddng quan tri, thanh vién Ban kiém soat,
Giam déc (Tong Giam ddc), Ké toan truong, cac can bd quan Iy, Thu ky cong ty. ¢b dong 16n
va nhimg ngudi lién quan t6i cac dbi tugng néi trén/Information about share transactions of
the members of Board of Directors, members of the Board of Supervisors, Director (General
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Director), Chief Accountant, managers, Company Secretary, major shareholders and the
affiliated persons).

¢) Hop ddng hoac giao dich véi ¢é dong ndi bd/ Contracts or transactions with internal |
shareholders.: (Thong tin vé hop dong, hodc giao dich da duoc ky két hodc da duoc thuc hién
trong nam v&i cong ty, cac cong ty con, cac cong ty ma cong ty nim quyén kiém soat cuia
thanh vién Hoi dong quan tri, thanh vién Ban kiém soat, Giam ddc (Tong Giam déc), cac can
bd quan Iy va nhig ngudi lién quan t6i cac dbi tugng noi trén/Information about the
contracts, or transactions that Company’s members of the Board of Supervisors, Director
(General Director), managers and affiliated persons entered into or executed in the year with
the company, subsidiaries, other companies in which the company hold the control rights. |

d) Viéc thuc hién céac quy dinh vé quan tri cong ty/ Implementation of regulations on
corporate governance: (Néu rd nhirng ndi dung chua thuc hién dugc theo quy dinh phap luat
vé quan tri cong ty. Nguyén nhén, giai phap va ké hoach khic phuc/ké hoach ting cuong hiéu
qua trong hoat dong quan tri cong ty/Clearly specify the contents which have not been
implemented in accordance to the law on corporate governance. Reasons, solutions and
remediation plans/plans to improve efficiency in corporate governance).

V1. Bao cao tai chinh/ Financial statements
1. Y kién kiém toan/Auditor s opinions

2. Bdo cdo tai chinh duoc kiém todan/Audited Sfinancial statements (Bao cao tai chinh nam da
dugc kiém toan bao gdm: Béang cin dbi ké toan; Béo cdo két qua hoat dong kinh doanh; Bao
cdo luu chuyén tién t&; Ban thuyét minh Béo céo tai chinh theo quy dinh phép luat vé ké toan
va kiém toan. Trudong hop theo quy dinh phap luat vé ké toan va kiém toan, cong ty phai lap
Bao cao tai chinh hop nhét hodc Béo cdo tai chinh tong hop thi Bao cdo tai chinh trinh bay
trong Bdo cdo thudng nién la Bao cdo tai chinh hgp nhét dong thai néu dia chi cong bd, cung
cép bao cdo tai chinh cua cong ty me hodc Béo cdo tai chinh téng hop hodc Béo cdo tai chinh
cua don vi ké toan cip trén/Audited annual financial statements include: Balance sheet;
Income statement; Cash flow statement; Financial Statements Explaination. In case the
company has to prepare consolidated or general Financial Statements in accordance o the
law on accounting and audit, the Financial Statements presented in the Annual Reports shall
be the consolidated Financial Statements, and the addresses where the financial statements of
the parent company or the general Financial Statements or the financial statements of |
superior accounting units to be published and provided). |

XAC NHAN CUA PAI DIEN THEO PHAP LUAT CUA CONG TY
CONFIRMATION BY THE COMPANY’S LEGAL REPRESENTATIVE
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PHU LUC SO 05
APPENDIX 05

BAO CAO TINH HINH QUAN TRI CONG TY
REPORT ON CORPORATE GOVERNANCE
(Ban hanh kém theo Thong tw s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cua Bé Tai
chinh hieéng ddn cong bé théng tin trén thi truong chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
DU LICH DICH VU DAU KHI VIET NAM Pic lip - Tu do - Hanh phic
S6: /CV-OSCVN Viing Tau, ngay thang nam

BAO CAO TINH HINH QUAN TRI CONG TY NIEM YET
REPORT ON CORPORATE GOVERNANCE OF LISTING COMPANY
(6 thang/nim)

(6 months/year)

Kinh giri: - Uy ban Chirng khoan Nha nudc
- S& Giao dich Chirng khoan

To: - The State Securities Commission
- The Stock Exchange

- Tén cong ty niém yét/Name of listing company:

- Dia chi tru s& chinh/Address of headoffice:

- Dién thoai/ Telephone: Fax: Email:

- Vén diéu 1&/ Charter capital:

- Ma chimg khoan/ Securities code:

1. Hoat dong cua Pai hoi dong cb ddng/Activities of the General Meeting of Shareholders

Théng tin vé cac cude hop va Nghi quyét/Quyét dinh ciia Pai hoi dong c6 dong (bao gbm ca
céc Nghi quyét cia Pai hoi déng cb dong duge thong qua dudi hinh thic Iy ¥ kién bing van
ban)/ Information on meetings and resolutions / decisions of the General Meeting of
Shareholders (including the resolutions of the General Meeting of Shareholders adopted in
the form of written comments):
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Stt | S6 Nghi quyét/ Quyét dinh

Noi dung
Content

-

|
No. Resolution/Decision No. ‘ Date
| |

II. Hoi df}ng quan ftri (Biao cdo 6 thang/nim)/ Board of Management (Semi-

annual/annual reporis):

I. Théong tin vé thanh vién Hoi dong quan tri (HPQT)/ Information about the members of the

Board of Management:
Stt | Thanh | Chie Ngay bit Sé bubi | Ty Ié tham Ly do ‘
No. | vién vu/ dau/khong con i hop HDQT du hop/ khong
: '\ HPQT/ | Positio | lathanh vién | tham du/ | Percentage tham du
BOM's n HDQT/ Day = Number of hop/
member becoming/no | attendance Reasons |
longer member | Jor ‘ '
of the Board of ! absence :
Management | :
.; :
Ong/Ba | ; |
Mr./Ms. | 1 ‘
| |

Director (General Director):

2. Hoat dong giam sat cia HPQT ddi voi Ban Giam doc/ Supervision by the BOD over the |

3. Hoat dong cia cac tiéu ban thudc Hoi dong quan tri/ Activities of the Board of Directors’

committees:

4. Cac Nghi quyét/Quyét dinh cia Hoi dong quan tri (Bdo cdo 6 thang/nam)/

Resolutions/Decisions of the Board of Directors (Semi-annual/annual reports):

Stt SH Nghi quyét/ Quyét dinh |
No. Resolution/Decision No.

Ngay
Date

Néi dung

\
t
Content ‘
1

III. Ban kiém soat (Bao cio 6 thang/nim)/ Supervisory Board (Semi-annual/annual

reports):

1. Thong tin vé thanh vién Ban Kiém soat (BKS)/ Information about members of Supervisory

Board:
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‘ Stt | Thanh | Chic vy Ngay bit | S6 budihop | Ty Ié tham Ly do
| No. | vién BKS | Position ddu/khéng con | .BKS tham du hop khong
} Members la thanh vién du Percentage tham du
| | of BKS Number of hop
{ Supervisor Day attendance Reasons
v Board becoming/no for
. ‘ | longer member absence
! of the
! ‘ Supervisory
“ l Board
-
\  Ong/Ba
- Mr./Ms
- |
i I | i |

2. Hoat dong giam sat cia BKS ddi véi HPQT, Ban Giam déc diéu hanh va c6 dong
Surveillance activities of the Supervisory Boardtoward the Board of Management, Board of
Directors and shareholders:

3. Su phdi hop hoat dong giira BKS dbi voi hoat dong cuia HPQT, Ban Giam doc diéu hanh
va céac can bd quan ly khac/ The coordination among the Supervisory Boardwith the Board of
Management, Board of Directors and different managers:

4. Hoat dong khéac cia BKS (néu c6)/ Other activities of the Supervisory Board (if any):
IV. Pao tao vé quan tri cong ty/ Training on corporate governance:

Cac khoa dao tao vé quan tri cdng ty ma cac thanh vién HDQT, thanh vién BKS, Giam ddc
(Téng Giam déc) diéu hanh, céc can bd quan ly khac va Thu ky cong ty da tham gia theo quy
dinh vé quan tri cong ty/ Training courses on corporate governance which members of Board
of Management, members of the Supervisory Board, Director (CEO), other managers and
company secretary was involved in accordance with regulations on corporate governance:

V. Danh sich vé ngudi co lién quan ciia cong ty niém yét theo quy dinh tai khoan 34
Diéu 6 Luit Ching khodn (Bdo cdo 6 thing/nim) va giao dich cia ngudi cd lién quan
cua cong ty voi chinh Cong ty / List of affiliated persons of the public company as
specified in clause 34, Article 6 of the Securities Law (Semi-annual/annual reports) and
transactions of affiliated persons of the Company with the Company)

1. Danh sach vé ngudi 6 lién quan cia cong ty/ List of affiliated persons of the Company

| | 1

ST | Tentd | Tai } Chic | S§ | Dia | Thoi | Thoi Ly do |

" T | chic/ca | khoan | vutai | Gidy | chitry l diém | diém | Reason |
0. nhan ‘ giao cong ty | NSH¥*, SO bat dau | khéng s
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| Nameof = dich | (néu | ngay | chinh/ | 1a | conla | |
organizati | ching co) cép, : Dia nguoi ‘ ngudi | |
| on/individ | khoan | Positio | noi chi co lién | co lién |
ual (néucd) | marthe | cip | liénhé | quan | quan |
Securiti | compan | NSH | Addres | Time Time
es y(if No.% |" & of of
trading any) | date of startin | ending
account issue, gtobe | tobe '
(if any) | place affiliat | affiliat
; of ed | ed | .
issue person | person :
|

Ghi chi/Note: S6 Gidy NSH*: S6 CMND/H¢ chiéu (doi véi cd nhdn) hodc S6 GCN ddang ky
doanh nghiép, Gidy phép hoat dong hodc gidy to phap ly twong dwong (doi vdi t6 chirc)/NSH:
In case of individual: ID card/Passport No.; In case of organization: License of establishment
and operation/Certificate of business registration/equivalent legal documents.

2. Giao dich giira cong ty véi ngudi o lién quan cia cong ty; hodc giira cong ty véi ¢ dong
[6n, nguot ndi bo, ngudi co lién quan cua ngudi ndi bd/ Transactions between the company
and the affiliated persons or between the company and major shareholders, internal persons
and related person of internal person.

r
i

S

\ ) . . ‘ [ . ! .
T | Téntd | Mbdiquan| S Pia | Thoi | S6Nghi |  Sé Ghi
T | chic/ca | hélién | Gidy | chitru | diém | quyét/ | lugng, ty | chi |
No. nhan quan voi | NSH*, SO giao | Quyét | 1& ndm | Not

\ . e | ; ve R
- Name of | congty ngay | chinh/ | dich véi | dinhcua | gilr co e

organiza | Relations | cép, Dia | congty | DPHBC phiéu

tion/ hip noicp | chi Time of | D/ sau khi
| individua NSH lién | transacti | HDQT.. | giao dich
/ No.*, hé ons | .thong | Number,
date of | Addre " qua (néu | ownershi |
issue, 58 . ¢cd, néu | p '
place | rdngay | proporti
of issue ‘ | ban | on of

hanh) | shares/fu
. Number nd
| of certificat
i resoluti | es hold
|
|
|

ons/ | after the
decision | transacti ‘

|
|
|
|
|
|
|
|
|
|
|
i
|
|
|
|
|
|
|
|
|

: . . s of the on
' - AGM/ i
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issue)

date of

1

Ghi chi/Note: S6 Gidy NSH*: S6 CMND/H( chiéu (doi véi cd nhan) hodc S6 GCN dng ky
doanh nghiép, Gidy phép hoat déng hodc gidy to phdp ly tuwong dwong (doi voi t6 chirc)/
NSH*: In case of individual: ID card/Passport No.; In case of organization: License of
establishment and operation/Certificate of business registration/equivalent legal documents.

3. Giao dich giira ngudi ndi bd cong ty niém yét, ngudi cb lién quan cia nguoi ndi bd véi
cong ty con, cong ty do cong ty niém yét nim quyén kiém soat/ Transaction between internal
person of listed company and company’s subsidiaries, or the company in which listed
company takes controlling power

Stt

Nguoi
thuc
hién
giao
dich

Transact
ion
executor

Quan hé
vOi
nguaoi
ndi bo
Relation
ship
with
internal
person

Chire | 86

vutai  CMND/H
CTNY ‘ c}chiéy,
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4.1. Giao dich gilra cong ty vdi cong ty ma thanh vién HPQT, thanh vién Ban Kiém soat,
Giam dbc (Téng Giam déc) diéu hanh da va dang la thanh vién sang lap hodc thanh vién
HDPQT, Giam doc (Tong Giam déc) diéu hanh trong thoi gian ba (03) nam trd lai day (tinh tai

thoi diém lap bao cao)/ Transactions between the company and the company that members of -

Board of Management, members of the Supervisory Board, Director (CEO) has been a
Jfounding member or members of Board of Management, Director (CEQ) in three (03) years
(calculated at the time of reporting).

4.2. Giao dich gilra cong ty v&i cong ty ma ngudi ¢ lién quan cua thanh vién HDQT, thanh
vién Ban Kiém soat, Giam dbc (Téng Giam dbc) diéu hanh la thanh vién HPQT, Giam déc
(Téng Giam dbc) diéu hanh/ Transactions between the company and the company that related
person of members of Board of Management, members of the Supervisory Board, Director
(CEO) as a member of Board of Management, Director (CEQ).

4.3. Cac giao dich khac cta cong ty (néu cd) c6 thé mang lai loi ich vat chét hoac phi vat chat
dbi voi thanh vién HPQT, thanh vién Ban Kiém soat, Giam dbc (Tong Giam déc) diéu hanh/
Other transactions of the company (if any) may be beneficial material or immaterial for
members of Board of Management, members of the Supervisory Board, Director (CEQ).

V1. Giao dich ¢6 phiéu ciia nguoi ndi by va ngudi lién quan cia nguoi ndi by (Bao ciao 6
thang/nam)/ Transactions of internal persons and related person of internal person (Semi-

annual/annual reports)

1. Danh sach ngudi ndi bo va ngudi ¢ lién quan cua ngudi ndi bd/ List of internal persons |

and their affiliated persons

| 1|
Stt | Hotén | Taikhoan | Chirc vy s6 |Diachi| Sbcd | Tyless | Ghi
| No.| Name | giaodich | taicongty | CMND/ | lién hé phiéusd | hirucé | chu
i | ching ‘ (néu co) | H@ Addres | h'ﬁ‘u phiéu cudi | Nor |
f : | khoan Position chiéu, s cudi ky ky e
’ ' (néu cd) at the ngay Number = Percentage |
| ' Securities | company cap, noi . of | ofshare
trading (if any) cép ID shares  ownership !
account (if card/Pas . owned  al the end
any) s port at the | ofthe | |
No., date - endof period |
| ofissue, the l
r place of period
i i issue
| Al
| 1 |(Tén | .
! ngudi | l | |
ni bo/ | | |
Name : |
Lo S N
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internal
person)

1 }

Tén
nguoi
co lién
quan
cua
ngudoi
ndi bo/
Name
affiliate
d
person

2. Giao dich cua ngudi ndi bd va nguoi co6 lién quan doi vai co phicu cua cong ty niém yet/

Transactions of internal persons and affiliated persons on shares of the listed company

Stt
No

Nguoi
thuc hién
giao dich
Transacti

on
executor

Quan hé
Vo1 ngudi
noi bo
Relationsh
ip with
internal
person

S6 ¢6 phiéu so hiru | S6 b phiéu s& hitu
dau ky cudi ky
Number of shares | Number of shares

owned at the owned at the end of
beginning of the the period
period
S6cdb | Tyle | S6cdb | Tyle
phiéu | Percentag | phiéu | Percentag
Numbe e Numbe e
rof rof
shares shares

Ly do
tang,
giam
(mua,
ban,

chuyén
dbi,

thuong...
)

Reasons
for
increase,
decrease
(purchas
e, sale,
switeh,
reward...

)
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VIL Cic vén dé cin luu ¥ khac/ Other significant issues
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PHU LUC SO 06
APPENDIX 06

BAO CAO VE NGAY TRO THANH/KHONG CON LA CO PONG LON, NHA PAU TU
NAM GIU TU 5% TRO LEN CHUNG CHi QUY PONG
REPORT ON THE DAY BECOME / IS NO LONGER MAJOR SHAREHOLDERS,
INVESTORS HOLDING 5% OR MORE OF CLOSED FUND CERTIFICATES
(Ban hanh kém theo Thong i 6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 ciia Bé Tai
chinh heéng dan cong bé thong tin trén thi truomg chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Tu do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

v ey NEAY ... thang ... nam ... ... ...
v, day ... month ... year ... ... ...

BAO CAO VE NGAY TRO THANH/KHONG CON LA CO PONG LON, NHA DAU
TU NAM GIU TU 5% TRO LEN CHUNG CHI QUY PONG
REPORT ON THE DAY BECOMING/NO LONGER BEING MAJOR SHAREHOLDERS,
INVESTORS HOLDING 5% OR MORE OF CLOSED FUND CERTIFICATES

Kinh giri: - Uy ban Chirng khoan Nha nudc
- S& Giao dich Chirng khodn
- Cong ty dai ching/ Cong ty quan ly quy

To: - The State Securities Commission
- The Stock Exchange
- The public company/The fund management company

I. Théng tin vé ca nhan/td chirc dau tu/ Information on individual/institutional investor
- Ho va tén cé nhan/Tén t6 chire dau tu / Name of individual/institutional investor:

- Québc tich/ Nationality:
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- 86 CMND, H{ chiéu, Thé can cudc (d6i voi ca nhan) hodc S Gidy chimg nhan dang ky
doanh nghiép, Gidy phép hoat dong hoic gidy to phap ly twong duong (di vai 16 chic), ngay
cép, noi cap / ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Dia chi tru s chinh/ Address:

= Dién thogl/ Telephone: .....ccconsssvsvviis BAXY wosomumnpanss 251112 ] LR —— Website:

2. Ngudi ¢6 lién quan cia ca nhan/td chirc dau tu (dang nam giir cung loai ¢d phiéu/ching chi
quy) /Related persons (currently holding the same types of shares/ fund certificates):

- Ho va tén ca nhan/Tén tb chic co lién quan /Full name of related individual/Name of
institution:

- Qubc tich/Nationality:

- §6 CMND, Ho chiéu, Thé cin cude (dbi vai ca nhan) hoic S6 Gidy chimg nhan ding ky
doanh nghiép, Gidy phép hoat dong hodc gidy to phap ly tuong duong (di vai t chirc), ngay
cap, noi cap / ID card/Passport No. (in case of individual) or Certificate of business
registration No. or relevant legal documents (in case of organization), date of issue, place of
issue.

- Chire vu hién nay tai cong ty dai chiing/ cong ty quan |y quy (néu c6)/ Current position ai
the public company/fund management company (if any). |

- Mbi quan hé voi ca nhan/té chic dau tu/ Relationship with the individual/institutional
investor:

3. Tén cb phiéu/ching chi quy/ma chimg khodn so hiru/ Name & code of share/fund
certificate owned:

4. Cac tai khoan giao dich cé ching khoan néu tai muc 3/ Trading account number with |
shares mentioned in paragraph 3 above: Tai cong ty ching khoan/In securities company:

6. S6 luong, ty 1é co phiéu/chimg chi quy nam giir truéc khi thuc hién giao dich/ Number,
ownership proportion of shares/fund certificates held before the transaction:

6. SO lugng c¢b phiéu/chimg chi quy da mua/ban/cho/ting/dugc tang/thira ké/chuyén |
nhuong/nhan chuyén nhuong/hoan dbi tai ngay lam thay ddi ty 1& so hitu va tro thanh/hodc |
khong con 14 ¢b dong 16n/nha dau tu so hitu tir 5% chimg chi quy cua quy dong/ Number of
shares /fund certificate purchase/sell/give/donate/donated/
inheritance/transfer/transferred/swap at date on which change of ownership ratio and
becoming/no longer being a major shareholder/investors holding 5% or more of closed fund
certificate happened:
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7. 86 luong. ty 1é cb phiéu/chiing chi quy nam giir sau khi thuc hién giao dich (hodc thuc hién
hoan ddi)/ Number, ownership proportion of shares/fund certificates hold after the
transaction (or swap): ’

8. Ngay thuc hién giao dich (hoac thuc hién hodn dbi) lam thay dbi ty 1& s hiru va trd thanh
cb dong 16n/khong con 1a ¢6 dong 16n/nha dau tu nam giir tir 5% chimg chi quy ctia quy déng/
Trading dateon which change of ownership ratio and becoming/no longer being a major
shareholder/investors holding 5% or more of closed fund certificate happened:

9. S6 luong, ty 1é ¢d phiéu/chimg chi quy ngudi cé lién quan dang ndm git/ Number,
onwership proportion of shares/ fund certificates currently held by the related person:

10. S6 luong, ty 1& cb phiéu/cht'mg chi quy cung ngudi ¢6 lién quan nim gitr sau khi giao
dich/  Number, ownership  proportion of shares/fund certificates  held by
individual/organization investor together with related persons afier the transaction:

CA NHAN/TO CHUC BAO CAO/

NGUOI PUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/INDIVIDUAL/PERSONS
AUTHORIZED TO DISCLOSE INFORMATION
(Ky, ghi ré ho tén, dong déu - néu co)

(Signature, full name and seal - in case of organization)
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PHU LUC SO 07
APPENDIX 07

BAO CAO VE THAY BOI SO HUU CUA CO PONG LON, NHA PAU TU NAM GIU TU
5% TRO LEN CHUNG CHI QUY PONG
REPORT ON CHANGES IN OWNERSHIP OF MAJOR SHAREHOLDERS/INVESTORS
HOLDING 5% OR MORE OF CLOSED FUND CERTIFICATES
(Ban hanh kém theo Thong twe sé 155/2015/TT-BTC ngay 06 thang 10 nam 2015 ctia Bo Tai

chinh hwéng dan cong bo thong tin trén thi truong chimg khodn)

(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

ve ey NEAY ... thang ... nam ... ...
.., day ... month ... year .....

BAO CAO VE THAY POI SO HUU CUA CO PONG LON, NHA PAU TU NAM GIU
TU 5% TRO LEN CHUNG CHI QUY PONG
REPORT ON CHANGES IN OWNERSHIP OF MAJOR SHAREHOLDERS/INVESTORS
HOLDING 5% OR MORE OF CLOSED FUND CERTIFICATES

Kinh giri: - Uy ban Chimng khodn Nha nuée
- S& Giao dich Ching khoan
- Cong ty dai ching/ Cong ty quan ly quy

To: - The State Securities Commission
- The Stock Exchange
- The public company/ The fund management company

I. Thong tin vé ca nhan/td chic dau tu/ Information on individual/institutional investor |
- Ho va tén ¢4 nhan/Tén tb chirc dau tu / Name of individual/organization investor:

- Qudc tich/ Nationality:




@
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- S6 CMND, Hé chiéu, Thé can cude (dbi voi ca nhan) hoac S6 Gidy chimg nhan dang ky
doanh nghiép, Gidy phép hoat dong hodc gidy t& phap ly tuong duong (d6i véi td chic), ngay
cap, noi cap / ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Dia chi tru so chinh/ Address:
- Dién thoai/ Telephone: ........... Fa%s cosnras Email: ......... WeBSHR: o.vrvusmninmionsasssmmm

2. Ngudi ¢6 lién quan ciia ca nhan/td chirc déu tu (dang ndm giir cung loai ¢d phiéu/ching chi
quy) / Related person (currently holding the same types of shares/ fund certificates):

- Ho va tén ca nhan/Tén tb chiic ¢6 lién quan / Full name of related individual/organization:
- Qubc tich/Nationality:

- S6 CMND, H6 chiéu, Thé can cude (déi voi ¢ nhin) hodc S& Gidy chimg nhan dang ky
doanh nghiép, Gidy phép hoat dong hodc gidy to phéap ly tvong duong (d6i véi td chire), ngay
cap, noi cip / ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Chuc vu hién nay tai cong ty dai chung/ cong ty quan ly quy (néu c6)/ Current position at
the public company/fund management company (if any):

- Méi quan hé véi ca nhan/td chirc diu tu/ Relationship with the individual/institutional
investor:

3. Tén c6 phiéu/ching chi quy/ma chimg khoan s& hiru/ Name & code of share/fund
certificate owned:

4. Céc tai khoan giao dich ¢6 chimg khoan néu tai muc 3/ Trading account number with
shares mentioned in paragraph 3 above: Tai cong ty ching khoan/In securities company:

5. S6 lugng, ty 1& cb phiéu/chimg chi quy nam giir trude khi thuc hién giao dich/ Number,
ownership proportion of shares/fund certificates held before the transaction:

6. SO lugng cb phiéu/chimg chi quy da mua/ban/cho/dugc cho/ting/duoc ting/thira ké/chuyén
nhuong/nhdn chuyén nhugng/hoan ddi (lam ty Ié s¢ hitu cé thay doi qua nguong mét phan
tram (1%)/  Number of  shares / fund  certificate purchase/sell/
give/donate/donated/inheritance/transfer/transferred/swap (to do percentage of ownership
has changed over the threshold of one percent (1%):

7. 86 lugng, ty 1€ c¢d phiéu/ching chi quy dong ném gilr sau khi thuc hién giao dich/ Number,
ownership proportion of shares/fund certificates hold afier the transaction:

8. S6 lugng, ty 1&é cd phiéu/chimg chi quy déng ma ngudi c6 lién quan dang nam gii/

Number, onwerhsip proportion of shares/ closed fund certificates currently held by the
related person:
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9. S6 luong, ty 1é ¢d phiéu/ch[rng chi quy dong cung ngudi ¢ lién quan nam giir sau khi thuc
hién giao dich/ Number, ownership proportion of shares/fund certificates held by individual/
organization investor and related person afier the transaction:

10. Ly do thay déi s& hiru/ Reasons for change in ownership:
11. Ngay giao dich lam thay ddi ty 1é s& hiru/ Date of change in ownership:

12. Cac thay dbi quan trong khac (néu ¢d)/ Other significant changes (if any):

CA NHAN/TO CHU'C BAO CAO/

NGUOI PUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/INDIVIDUAL/PERSONS
AUTHORIZED TO DISCLOSE INFORMATION
(KY, ghi rd ho tén, déng ddu - néu cd)

(Signature, full name and seal - in case of organization)
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PHU LUC SO 08
APPENDIX 08

THONG BAO GIAO DICH CUA CO PONG SANG LAP
NOTICE OF TRANSACTIONS OF FOUNDING SHAREHOLDERS

(Ban hanh kém theo Théng tir s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cia Bé Tai
chinh hweémg dan céng bo théng tin trén thi trueong chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HOI CHU NGHIA VIET NAM
Pjce lap - Tu do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

v wevney NEAY ... thdng ... ndm ...
wissn suiy OOV oo MONIR. ... YEQY ......

THONG BAO GIAO DICH CUA CO PONG SANG LAP
NOTICE OF TRANSACTIONS OF FOUNDING SHAREHOLDERS

Kinh giri: - Uy ban Chimg khoan Nha nuéc
- S¢ Giao dich chimg khoan
- Cong ty dai ching

To: - The State Securities Commission
- The Stock Exchange
- The public company

1. Théng tin vé cb dong sang lap thuc hién chuyén nhugng/ Information about the founding
shareholder of the transfer:

- Ho va tén cé nhan/Tén to chic/ Name of individual/organization:
- Quéc tich/ Nationality:

- S&6 CMND, Hé chiéu, Thé cin cude (d6i véi ca nhan) hodc S& Gidy chimg nhéin ding ky
doanh nghiép, Gidy phép hoat dong hodc gidy to phap ly tuong duong (d6i vai td chic), ngay
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cap, noi cap/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Pia chi tru sd chinh/ Address:

- Dién thoai/ Telephone: ...........Fax: ............. Emails. .ccovmmn Website: ..o i

- Chire vu hién nay tai cong ty (néu c6)/ Current position in company (if any): ‘
- Tai khoan dang ky luu ky ching khoan/ Securities depository account:

2. Tén ¢b phiéu/ma chimg khodn giao dich/ Name/code of securities: |
3. Phuong thire thuc hién giao dich/ Transaction execution method:

4. S6 luong, ty 18 c¢d phiéu cua té chirc/ca nhan thuc hién chuyén nhuong nim giir trude khi
thuc hién giao dich/ Number, ownership proportion of shares held by the transferor before |
conducting transaction:

5. S6 luong cb phiéu dang ky giao dich/ Number of shares registered for trading:

6. Tén t& chirc/Ho va tén ca nhan nhan chuyén nhugng / Name of the transferee(*):
- Qudc tich/ Nationality:

- S5 CMND, Hb chiéu, Thé cin cude (ddi v6i ca nhan) hoac S Gidy chang nhan dang ky
doanh nghiép, Gidy phép hoat dong hoac gidy to phap ly tuong duong (déi voi td chire), ngay
cap, noi cap / ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue. !

- DPia chi lién hé/Pia chi tru s chinh/ Address:

- bién thoai/ Telephone: ................. Faky snssnvosmnasy Brigil: ceeome e Website:

- Chire vu hién nay tai cong ty (néu ¢0) /Current position in company (if any):
- Quan hé véi nguodi thuce hién chuyén nhuong (néu cd)/ Relationship with transferor (if any):

- Tai khoan dang ky luu ky ching khoan/ Securities depository account: I
: |
- Chirc vu clha ngudi ¢ lién quan hién nay tai cong ty (néu c6)/ Current position of related

person in company (if any):

- S6 luong, ty 1é ¢b phiéu ngudi cé lién quan dang nam giii/ Number, ownership proportion of ;

shares held by related person: |

\
7. S6 lugng, ty 1é cb phiéu bén nhan chuyén nhuong nam giir trude khi thuc hién giao dich/ j
Number, ownership proportion of share held by the tranferee held before the transaction:
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8. Thoi gian du kién thuc hién giao dich: tir ngay .... dén ngay ..../ Indicative transaction
period: from ..... to.....

(*): Trudmg hop nguoi dugc chuyén nhuong khéng phai la c6 dong sang lap, ngudi thyuc hién
giao dich phai giri Nghi quyét ctia Pai hoi ddng cb déng chap thuan cho viéc chuyén nhugng
trén/ In the event that transferees are not founding shareholders, transaction executor shall
need to submit the Resolution of General Meeting of Shareholders on approval of the above
transfer.

CA NHAN/TO CHUC BAO CA0/
NGUOI PUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/INDIVIDUAL/PERSONS AUTHORIZED
TO DISCLOSE INFORMATION
(Ky, ghi rd ho tén, dong ddu - néu cé)
(Signature, full name and seal - in case of organization)
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PHU LUC SO 09
APPENDIX 09

BAO CAO KET QUA GIAO DICH CUA CO BPONG SANG LAP
REPORT ON TRANSACTION RESULT OF FOUNDING SHAREHOLDERS
(Ban hanh kém theo Thong tw s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cua Bo Tai
chinh hwéng ddn cong bé thong tin trén thi treong chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

veee s, MEAY ... thdng ... nam ...
wevee s, day ... month ... year ...

gL B S

T—

BAO CAO KET QUA GIAO DICH CUA CO PONG SANG LAP g
REPORT ON TRANSACTION RESULT OF FOUNDING SHAREHOLDERS %
]
. . y G
Kinh giri: - Uy ban Ching khoan Nha nudc C
- S& Giao dich Chirng khoén !
- Cong ty dai chiing ’[
To: - The State Securities Commission ]

- The Stock Exchange .

- The public company

1. Thong tin vé ¢ dong sang lap thuc hién chuyén nhuong/ Information about the founding
shareholder of the transfer:

- Ho va tén ca nhan/Tén t6 chirc/ Name of individual/organization:
- Québc tich/ Nationality:

.
- S& CMND, Ho chiéu, Thé cin cude (dbi voi ca nhan) hodc S6 Gidy chimg nhan dang ky |
doanh nghiép, Gidy phép hoat dong hoac gidy t& phap Iy turong duong (déi véi t chirc), ngay
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cap. noi cap/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Dia chi tru so chinh/ Address:

- Dién thoai/ Telephore: ............... Fal: s ocasas | 26317 1] P ——. Website: ......c......
- Chic vu hién nay tai cong ty (néu cb)/ Current position in company (if any):

- Tai khoan dang ky luu ky chirng khoan/ Securities depository account:

2. Tén cb phiéu/ma ching khoan giao dich/ Name/code of securities:

3. Phuong thirc thue hién giao dich/ Transaction execution method:

4. S6 luong, ty 1& cb phiéu cua td chirc/ca nhan thuc hién chuyén nhuong nim giir trude khi
thuc hién giao dich/ Number, ownership proportion of shares held by the transferor before
conducting transaction:

5. Théng tin vé t6 chic/ca nhan nhan chuyén nhuong/ Information about the
organization/individual transferees:

- Ho va tén cé nhan/Tén té chirc/ Name of individual/organization:
- Quéc tich/ Nationality:

- $6 CMND, Hé chiéu, Thé cin cudc (ddi voi ca nhan) hoic S& Gidy chimg nhéan ding ky
doanh nghiép, Giay phép hoat dong hodc gidy to phép 1y tuong duong (déi véi to chirc), ngay
cip, noi cip/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Pia chi lién hé&/Dia chi tru so chinh/ Address:

< N Email: ............... Website:

- Chirc vy hién nay tai cong ty (néu c6)/ Current position in company (if any):
- Quan hé véi ngudi thuc hién chuyén nhuong (néu c6)/ Relationship with transferor (if any):
- Tai khoan dang ky luu ky ching khoan/ Securities depository account:

6. S6 luong, ty 1é ¢d phiéu bén nhan chuyén nhuong nim giir trude khi thuc hién giao dich/
Number, ownership proportion of share held by the tranferee held before the transaction:

7. S6 lugng ¢ phiéu dang ky giao dich/ Number of shares registered for trading:
8. S6 luong cd phiéu thue hién giao dich/ Volume of trading shares:

9. S6 lugng cb phiéu bén chuyén nhuong ndm giir sau khi thuc hién giao dich/ Number of
share held by the transferor held after the transaction:
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10. S6 luong cb phiéu bén nhén chuyén nhuong nim gitr sau khi thuc hién giao dich/ Number
of share held by the tranferee held afier the transaction:

11. Thoi gian thuc hién giao dich: tr ngay ...... dén ngay .......... Transaction period. from
vr L |

12. Ly do khong hoan tét giao dich/ The reason not to complete the transaction:

CA NHAN/TO CHUC BAO CAO/
NGUOI DPUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/INDIVIDUAL/PERSONS
AUTHORIZED TO DISCLOSE INFORMATION ‘
(Ky, ghi ré ho tén, dong déu - néu cé)
(Signature, full name and seal - in case of organization)
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PHU LUC SO 10
APPENDIX 10

THONG BAO GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOI NOI BO VA
NGUOI CO LIEN QUAN CUA NGUOI NOI BO
NOTICE OF TRANSACTION INSHARES/ FUND CERTIFICATES OF INTERNAL PERSON
AND RELATED PERSONS OF INTERNAL PERSON

(Ban hanh kém theo Thong tw s6 155/2015/TT-BTC ngay 06 thang 10 nam 20135 ciia Bo Tai
chinh hwdémg dan céng bé théng tin trén thi truong chimg khodn)

(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

vevee e, MEAY ... thang ... nam ...
......... day ... month ... year ...

THONG BAO GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOI NOI BO
CUA CONG TY PAI CHUNG, NGUOT NOI1 BQ CUA QUY PAI CHUNG VA NGUOI
CO LIEN QUAN CUA NGUOI NOI BO
NOTICE OF TRANSACTION IN SHARES/ FUND CERTIFICATES OF INTERNAL
PERSON OF PUBLIC COMPANY, INTERNAL PERSON OF PUBLIC FUND AND
RELATED PERSONS OF INTERNAL PERSON.

Kinh giri: - Uy ban Chirng khoan Nha nuéc
- S& Giao dich ching khoan
- Cong ty dai ching/ Coéng ty quan ly qu¥y

To: - The State Securities Commission

- The Stock Exchange
- The public company/ The fund management company

I. Thong tin vé ca nhan/td chic thuc hién giao dich/ Information on individual/ organization
that conducts the transfer:
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- Ho va tén ca nhan/Tén té chirc/ Name of individual/organization:
- Quéc tich/ Nationality:

- $6 CMND, Ho chiéu, Thé can cude (déi véi ca nhan) hoac S& Gidy ching nhan dang ky
doanh nghiép, Gidy phép hoat dong hodc gidy t& phap 1y twong duong (ddi vai té chic), ngay
cap, noi cap/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Pia chi lién hé/Dia chi tru so chinh/ Address:

- bién thoai/ Telephone: .................. Fax: .......cc.c.... Email: ............ Website:

- Chirc vu hién nay tai cong ty dai chiing, cong ty quan Iy quy (néu c6) hodc mdi quan hé vai
cong ty dai chung, céng ty quan ly quy /Current position in the public company, the fund
management company (if any) or relationship with the public company, the fund management
company: ‘ |

2. Thong tin vé ngudi ndi bd cua cong ty dai ching/quy dai ching la ngudi 6 lién quan cia
cé nhan/td chirc thuc hién giao dich (ddi voi truong hop ngudi thuc hién giao dich la ngudi ¢
lién quan cia ngudi ndi bd cua cong ty dai chung/quy dai ching)/ Information about internal
person of the public company/public fund is related person of trading individual/organization
(in case trader is related person of internal person of the public company/public fund):

- Ho va tén ngudi ndi bd/ Name of internal person:

- Québc tich/ Nationality:

- S6 CMND, Hb chiéu, Thé can cudc/ ID card/Passport No.:

- Dia chi thuong tri/ Permanent address:

- Dién thoai lién hé/ Address: Fax: Email:

- Chire vu hién nay tai cong ty dai chang, cong ty quan ly quy /Currently posittion in the

public company, the fund management company:

- Méi quan hé gitra ca nhan/to chirc thuc hién giao dich véi nguoi ndi bd/ Relationship of
individual/organization executing transaction with internal person:

- Sb lugng, ty 1é cb phiéu/chimg chi quy ma ngudi ndi bo dang nam gitr (néu cd)/ Number, |
ownership proportion of shares held by the internal (if any):

3. Ma chirng khoan giao dich/ Securities code:

4. Cac tai khoan giao dich ¢6 c¢d phiéu/chimg chi quy néu tai muc 3/Trading account number |
with shares/fund certificates mentioned above:............. tai cong ty chimg khoan/ In
securities company. ...............
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5. Sb lwong, ty 1& ¢b phiéu/chimg chi quy ndm giir trude khi thuc hién giao dich/ Number,
ownership proportion of shares/fund certificates held before transaction:

6. SO lugng c6 phiéu/ching chi quy dang ky mua/ban/cho/dugc cho/ting/duge tang/thira
ké/chuyén nhugng/nhdn chuyén nhuong/hodn ddi/ Number of shares/fund certificates
registered to purchase/ sale/ give/ be given/ donate/ be donated /inherit/ transfer/
transferred/swap.

7. S6 lugng, ty 1é ¢b phiéu/ching chi quy du kién nam giir sau khi thuc hién giao dich/
Number, ownership proportion of shares/fund certificates expected to hold afier the
transaction:

8. Muc dich thuc hién giao dich/ Purposes of transaction:

9. Phuong thire giao dich/ Mode of transaction:

10. Thoi gian dy kién thuc hién giao dich/ Transaction period: tir ngay/from
1G.:...

...... dén ngay/

CA NHAN/TO CHUC BAO CAO/

NGUOI PUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/INDIVIDUAL/PERSONS
AUTHORIZED TO DISCLOSE INFORMATION
(Ky, ghi ré ho tén, dong ddu - néu cé)

(Signature, full name and seal - in case of organization)
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PHU LUCSO 11

APPENDIX 11

THONG BAO GIAO DICH TRAI PHIEU CHUYEN POI, QUYEN MUA CO
PHIEU/CHUNG CHI QUY, QUYEN MUA TRAI PHIEU CHUYEN POI CUA NGUOI
NOI BO VA NGUOI CO LIEN QUAN
NOTICE OF TRANSACTION INCONVERTIBLE BOND, RIGHTS TO BUY SHARES/FUND
CERTIFICATES/ CONVERTIBLE BOND OF INTERNAL PERSONAND RELATED PERSON
OF INTERNAL PERSON
(Ban hanh kém theo Thong ti 56 155/2015/TT-BTC ngay 06 thang 10 nam 2015 ciia Bé Tai
chinh hieémg dan céng bo thong tin trén thi truong chimg khodan)

(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

csivires TERY i IRANE o RO v

............ ,day ... month ... year ..........

THONG BAO GIAO DICH TRAI PHIEU CHUYEN POI, QUYEN MUA CO
PHIEU/CHUNG CHI QUY, QUYEN MUA TRAI PHIEU CHUYEN POI CUA NGUOI
NOQI BQ CUA CONG TY PAI CHUNG, NGUOI NQI BOQ CUA QUY PAI CHUNG VA

NGUOI CO LIEN QUAN CUA NGUOI NOI BQ
NOTICE OF TRANSACTION IN CONVERTIBLE BOND, RIGHTS TO BUY
SHARES/FUND CERTIFICATES/ CONVERTIBLE BOND OF INTERNAL PERSON
OF PUBLIC COMPANY, INTERNAL PERSON OF PUBLIC FUND AND RELATED
PERSON OF INTERNAL PERSON

Kinh giri: - Uy ban Ching khoan Nha nuée
- S¢ Giao dich chimg khoan
- Cong ty dai ching/ Céng ty quan ly quy

To: - The State Securities Commission
- The Stock Exchange
- The public company/ The fund management company
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1. Théng tin vé ca nhan/td chirc thuc hién giao dich/ Information on individual/ organization:
- Ho va tén ca nhan/Tén té chirc/ Name of individual/organization:
- Quéc tich/ Nationality:

- S CMND, Ho chiéu, Thé can cudc (ddi voi ca nhan) hodc S6 Gidy chimg nhan ding ky
doanh nghiép, Gidy phép hoat dong hoac gidy t& phap ly twong duong (dbi véi td chirc), ngay
cap, noi cip/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Pia chi tru so chinh/ Address:
- Dién thoai/ Telephone: ................. Fax:................Email: .......... Website: ............

- Chirc vy hién nay tai cong ty dai chiing, cong ty quan 1y quy (néu c6) hodc mdi quan hé véi
cong ty dai ching, cong ty quan ly quy/ Current position in the public company, the fund
management company (if any) or relationship with the public company, the fund management
company:

2. Théng tin vé ngudi ndi bd ciia cong ty dai chung/quy dai ching la ngudi ¢6 lién quan cua
ca nhin/té chic thuc hién giao dich (d6i véi truong hop ngudi thuc hién giao dich la ngudi co
lién quan cua ngudi ndi bd cua cong ty dai ching/quy dai chiang)/ Information about internal
person of the public company/public fund is related person of trading individual/organization
(in case trader is related person of internal person of the public company/public fund):

- Ho va tén ngudi ndi by/ Name of internal person:

- Quéc tich/ Nationality:

- 856 CMND, Hé chiéu, Thé cin cude/ ID card/Passport No.:

- Dia chi thuong tri/ Permanent address.

- Dién thoai lién hé/ Address: Fax: Email:

- Chire vu hién nay tai cong ty dai ching, cong ty quan ly quy/ Currently posittion in the
public company, the fund management company:

- Méi quan hé giira c4 nhan/td chirc thuc hién giao dich véi nguoi ndi bd/ Relationship of
individual/organization executing transaction with internal person:

- 86 lugng, ty 1é cb phiéu/chimg chi quy ma ngudi ndi by dang nim giir (néu c6)/ Number,
ownership proportion of shares held by the internal (if any).

3. Ma chimg khoan giao dich/ Securities code:

4. Céc tai khoan giao dich ¢6 cb phiéu/chimg chi quy néu tai muc 3/Trading account number
with shares/fund certificates mentioned above: ... ... ... ... tai cong ty ching khoan/ In securities
COMPANYS i3 i cinisid siiiironss
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5. S6 lugng, ty 1é c6 phiéu/chimg chi quy ndm giir trude khi thuc hién giao dich quyén mua,
quyén chuyén déi trai phiéu thanh cb phiéu/ Number, proportion securities/ fund certificates
held before transaction in rights, convertible bond:

6. SO lugng quyén mua hodc sb lugng trai phiéu chuyén dbi hién c6/ Number of rights or
convertible bond owned:

7. Ty 1é thue hién quyén mua (d6i voi giao dich quyén mua) hodc ty 1& chuyén dbi trai phiéu
thanh ¢6 phiéu (d6i véi giao dich trai phiéu chuyén dbi)/ Exercise ratio (for trading rights) or
conversion rate (for convertible bond transactions):

8. SO lugng quyén mua (di vai giao dich quyén mua) hodc sé luong trai phiéu chuyén doi
(doi voi giao dich trdi phiéu chuyén doi) dang ky mua/ban/cho/dugc cho/ting/duge ting/thira
ké/chuyén nhugng/nhin chuyén nhuong/ Number of rights (for trading rights) or number of
convertible bond (for trading convertible bond) registered to purchase/ sale/ give/ be given/
donate/ be donated/inherit/ transfer/ transferred.

9. Tong s6 lugng c6 phiéu/chimg chi quy/trai phiéu chuyén d6i du kién nam giir sau khi thuc |
hién quyén mua hoac sé lugng c¢d phiéu du kién nim giir sau khi chuyén déi trai phiéu thanh
¢d phiéu/ Number of shares/fund certificates/convertible bonds expected to hold afier
exercising the right or number of shares expected to hold after convert bonds to shares:

10. Phuong thirc giao dich/Mode of transaction:

I1. Thoi gian du kién thuc hién giao dich/ Transaction period: tir ngay/from......dén

ngay/to....

(*) La sb cd phiéu/chimg chi quy CA NHAN/TO CHUC BAO CAO/

du kién s& mua theo ty 1& thuc hién NGUOIPUQC UY QUYEN CONG BO
quyén, vi du: s& quyén mua la THONG TIN

1000, ty 1¢ thyc hién 1a 5:1 thi s6 NAME OF REPORTING ORGANIZATION/
luong cb phiéu/chimg chi quy du INDIVIDUAL/PERSONS AUTHORIZED TO
kién mua la 200)/Being number of DISCLOSE INFORMATION
shares/fund certificates expected (Ky, ghi rd ho tén, dong ddu - néu co)

to purchase according to the (Signature, full name and seal - in case of
execution ratio, for example, organization)

number of rights is 1000,
execution ratio is 5:1, then the
number of shares/fund certificates
expected to purchase is 200)
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PHU LUC SO 12
APPENDIX 12

BAO CAO KET QUA GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOI NOI BO
VA NGUOI CO LIEN QUAN
REPORT ON RESULTS OF TRANSACTION IN SHARES/FUND CERTIFICATES OF
INTERNAL PERSON AND AFFILIATED PERSONS
(Ban hanh kém theo Théng tw s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cua B Tai
chinh hwong déan céng bé thong tin trén thi trieong chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

......... , ngay ... thang ... ndm ......
e ween, day ... month ... year ...

BAO CAO KET QUA GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOI NOI
BO CUA CONG TY PAI CHUNG, NGUOI NOI BQ CUA QUY PAI CHUNG VA
NGUOTI CO LIEN QUAN CUA NGUOI NOI BO
REPORT ON RESULTS OF TRANSACTION IN SHARES/FUND CERTIFICATES OF
INTERNAL PERSON OF PUBLIC COMPANY, INTERNAL PERSON OF PUBLIC
FUND AND RELATED PERSONS OF INTERNAL PERSON

Kinh giri: - Uy ban Chimng khoan Nha nudc
- S& Giao dich chimg khoan
- Cong ty dai ching/ Céng ty quan ly quy

To: - The State Securities Commission
- The Stock Exchange
- The public company/ The fund management company

I. Thong tin vé cé nhan/td chirc thuc hién giao dich/ Information on individual/ organization:
- Ho va tén ca nhan/Tén td chirc/ Name of individual/organization:
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- Quéc tich/ Nationality:

- $6 CMND, Ho chiéu, Thé cin cude (ddi voi ca nhan) hoic S Gidy ching nhan dang ky
doanh nghiép, Giay phép hoat dong hodc gidy to phap ly twong duong (dbi véi td chirc), ngay

cép, noi cap/ ID card/Passport No. (in case of individual) or Certificate of business

registration No. (in case of organization), date of issue, place of issue.
- Dia chi lién hé/Dia chi tru s& chinh/ Address:

< Dien thoat Telephone; ...ocovvvmseess Faxs: :csceopemsscs: IBIAIL womammussmss Website:

- Chire vu hién nay tai cong ty dai chiing, cong ty quan ly quy (néu c6) hoac mdi quan hé véi |

cong ty dai ching, cong ty quan ly quy/ Current position in the public company, the fund
management company (if any) or relationship with the public company, the fund management
company:

- Chirc vu tai cong ty dai ching, cong ty quan ly quy tai ngay ding ky giao dich (néu cd)/ |
Posittion in the public company, the fund management company at registration date (if
any):............ va ngay khong con la nguoi ndi bd hodc ngudi ¢é lién quan cia ngudi ndi bd |

clia cong ty dai ching, cong ty quan ly quy: ................. (néu rd ly do) */ and date on which

is no longer internal person or related person of internal person of the public company, the |

Jund management company:

*: Muc nay chi danh cho trudng hop chiea hét théi han dang ky giao dich, doi twong dang ky |

khong con la nguoi ngi bg hodc nguoi co lién quan cua nguoi noi bo cua cong ty dai ching,
cong ty quan ly quyp/ This item is only for cases not yet registration deadline of transaction,
the registrant is no longer the internal person or related person of internal person of the
public company, the fund management company.

2. Thong tin vé ngudi ndi b cia cong ty dai ching/qu§ dai ching la ngudi o lién quan cua

¢4 nhan/td chire thuc hién giao dich (doi véi trieong hop nguoi thuc hién giao dich la nguoi
¢6 lién quan cua nguoi ngi bé cua céng ty dai chung/quy dai chung)! Information about

internal person of the public company/public fund is related person of trading
individual/organization (in case trader is related person of internal person of the public
company/public fund):

- Ho va tén ngudi ndi bd/ Name of internal person:

- Qudc tich/ Nationality:

- S6 CMND, Ho chiéu, Thé cin cude/ ID card/Passport No.:
- Dia chi thuong tri/ Permanent address:

- Bién thoai lién hé/ Address: Fax: Email:
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- Chirc vu tai cong ty dai ching, cong ty quan ly qu¥ tai ngay ca nhan/td chirc néu tai muc 1
dang ky giao dich/ Posittion in the public company, the fund management company at date on
which individual / organization referred to in paragraph 1 to register the transaction: ...

- Chirc vu hién nay tai cong ty dai chung, cong ty quan ly quy/ Currently posittion in the
public company, the fund management company:

- M&i quan hé gira ca nhan/td chirc thyc hién giao dich véi ngudi ngi bd/ Relationship of
individual/organization executing transaction with internal person:

- 86 lugng, ty 1& cb phiéu/chimg chi quy ma ngudi ndi bd dang nam gitr (néu c6)/ Number,
ownership proportion of shares held by the internal (if any):

3. Ma ching khoén giao dich/ Securities code:

4. Céc tai khoan giao dich c¢é ¢b phiéu/chimg chi quy néu tai muc 3/Trading account number
with shares/fund certificates mentioned above:............... tai cong ty chimg khoan/ In
securities company: .................

5. 86 lugng, ty 1& cb phiéu/chimg chi quy ndm giir trude khi thuc hién giao dich/ Number,
ownership proportion of shares/fund certificates held before transaction:

6. S6 lugng cb phiéu/chimg chi quy dang ky mua/bén/cho/duoc cho/ting/duoc tang/thira
ké/chuyén nhuong/nhan chuyén nhugng/ Number of shares/fund certificates registered to
purchase/ sale/ give/ be given/ donate/ be donated /inherit/ transfer/ transferred.

7. S6 lugng cd phiéu/chimg chi quy da giao dich (mua/ban/cho/duoc cho/tang/dugc tang/thira
ké/chuyén nhugng/nhén chuyén nhuong/hoan dbi) **/ Number of shares/fund certificates
traded (purchase/ sale/ give/ be given/ donate/ be donated /inherit/ transfer/
transferred/swap).

8. S6 lugng, ty 1& cb phiéu/chimg chi quy nim giir sau khi thuc hién giao dich/ Number,
ownership proportion of shares/fund certificates held afier executing transaction:

9. Phuong thire giao dich/ Mode of transaction:

10. Thoi gian thuc hién giao dich/ Transaction period: tir ngay/from....... dén ngay/to........
** (Trong trudng hop khéng thyc CA NHAN/TO CHUC BAO CAO/

hién hét s6 luong dang ky, ngudi  NGUOI PUQC UY QUYEN CONG BO THONG
ndi bd/ ngudi cb lién quan phai TIN

giai trinh nguyén nhén.)/* (In NAME OF REPORTING ORGANIZATION/

case of failing to execute full INDIVIDUAL/ PERSONS AUTHORIZED TO
registered number, the internal DISCLOSE INFORMATION

person/ related person of internal (K, ghi o ho tén, déng ddu - néu co)

person shall need to explain the (Signature, full name and seal - in case of
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reasons.) organization)

PHU LUCSO 13
APPENDIX 13

BAO CAO KET QUA GIAO DICH TRAI PHIEU CHUYEN POI; QUYEN MUA CO
PHIEU/CHUNG CHI QUY/TRAI PHIEU CHUYEN POI CUA NGUOI NOI BO, VA
NGUOI CO LIEN QUAN
REPORT ON RESULTS OF TRANSACTION IN CONVERTIBLE BOND, RIGHTS TO BUY
SHARES/FUND CERTIFICATES/ CONVERTIBLE BOND OF INTERNAL PERSON AND
RELATED PERSON OF INTERNAL PERSON
(Ban hanh kém theo Théng tw s6 155/2015/TT-BTC ngay 06 thang 10 nim 2015 ciia Bé Tai
chinh hudng dan cong bé thong tin trén thi truong chimg khodn)

(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the Ministry of
Finance guiding the Information disclosure on securities markets)

CONG HOA XA HOQI CHU NGHIA VIET NAM :
DPoc lap - Tw do - Hanh phiic |

THE SOCIALIST REPUBLIC OF VIETNAM _
Independence - Freedom - Happiness |

........... ngay ... thang ... nam ... ... ...
e, day .. month .. vear ... ... ...

BAO CAO KET QUA GIAO DICH TRAI PHIEU CHUYEN POI; QUYEN MUA CO
PHIEU/CHUNG CHI QUY/TRAI PHIEU CHUYEN POI CUA NGUOI NOI BO CUA
CONG TY PAI CHUNG, NGUOI NOI BO CUA QUY PAI CHUNG VA NGUOI CO
LIEN QUAN CUA NGUOI NOI BO
REPORT ON RESULTS OF TRANSACTION IN CONVERTIBLE BOND, RIGHTS TO
BUY SHARES/FUND CERTIFICATES/CONVERTIBLE BOND OF INTERNAL |
PERSON OF PUBLIC COMPANY, INTERNAL PERSON OF PUBLIC FUND AND
RELATED PERSON OF INTERNAL PERSON

|
Kinh giri: - Uy ban Chiing khoan Nha nuéec
- S¢ Giao dich chimg khoan ‘

- Cong ty dai chung/ Cong ty quan ly quy
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To: - The State Securities Commission
- The Stock Exchange
- The public company/ The fund management company

1. Thong tin vé ca nhan/té chirc thuc hién giao dich/ Information on individual/ organization:
2. Ho va tén c4 nhan/Tén t6 chirc/ Name of individual/organization:
- Quéc tich/ Nationality:

- S6 CMND, Hé chiéu, Thé cin cudc (di voi ca nhan) hodc S6 Gidy chimg nhéan ding ky
doanh nghiép, Gidy phép hoat dong hodc gidy o phép Iy twong duong (d6i véi td chirc), ngay
cép, noi cap/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Pia chi tru s& chinh/ Address:
- Dién thoai/ Telephone :............ Fax? o Ematls oo WEBSIEE: ..vwoimissvimasss

- Chirc vy hién nay tai cong ty dai chung, cong ty quan 1y quy (néu c6) hodc méi quan hé vdi
cong ty dai ching, cong ty quan ly quy/ Current position in the public company, the fund
management company (if any) or relationship with the public company, the fund management
company:

- Chirc vu tai cong ty dai ching, cong ty quan ly qu¥y tai ngdy dang ky giao dich (néu c6)/
Posittion in the public company, the public fund management company at registration date (if
amy).cuesses va ngay khong con 1a ngudi ndi bd hodc ngudi co lién quan cua ngudi ndi bd cua
cong ty dai ching, cong ty quan ly quy: ............. (néu rd ly do) */ and date on which is no
longer internal person or related person of internal person of the public company, the public

fund management company:

*: Muc nay chi danh cho triong hop chua hét thoi han dang ky giao dich, doi teong dang ky
khong con la nguwoi ngi bo hodc ngwoi co lién quan cua nguoi ngi bg cua cong ty dai ching,
cong ty quan ly quy/quy dai chung)/ This item is only for cases not yet registration deadline of
transaction, the registrant is no longer the internal person or related person of internal
person of the public company, the public fund management company/public fund.

2. Théng tin vé ngudi ndi bo cua cong ty dai ching/quy dai ching la ngudi c6 lién quan cuia
ca nhan/td chire thuc hién giao dich (d6i véi truong hop ngudoi thiee hién giao dich la nguoi
co lien quan cua nguoi noi b cua cong ty dai chung/quy dai chung)/ Information about
internal person of the public company/public fund is related person of trading
individual/organization (in case trader is related person of internal person of the public
company/public fund):

- Ho va tén ngudi ngi b/ Name of internal person:
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- Qubc tich/ Nationality:

- $6 CMND, Ho chiéu, Thé can cude/ ID card/Passport No.:

- Dia chi thuong tr(i/ Permanent address:

- Dién thoai lién hé/ Address: - Fax: Email:

- Chirc vy tai cong ty dai ching, cong ty quan Iy quy tai ngay ca nhan/td chic néu tai muc |
dang ky giao dich/ Posittion in the public company, the fund management company at date on i
which individual/organization referred to in paragraph 1 to register the transaction: ... .
|
- Chire vu hién nay tai cong ty dai ching, céng ty quan ly quy /Currently posittion in the
public company, the fund management company: !

- Méi quan hé giira ca nhan/té chire thuc hién giao dich véi nguoi ndi bd/ Relationship of
individual/organization executing transaction with internal person:

- 86 lugng, ty 1é ¢ phiéu/chimg chi quy ma ngudi ndi bd dang niam gitr (néu c6)/ Number,
ownership proportion of shares held by the internal (if any):

3. Ma chimng khoan giao dich/ Securities code:

4. Cac tai khoan giao dich c6 cd phiéu/ching chi quy néu tai muc 3/Trading account number
with shares/fund certificates mentioned above:.......... tai cong ty chimg khoan/ In securities |
COMPANY: ... .......co.oov ... |

5. Sb lugng, ty 1& c¢b phiéu/chimg chi quy nim giir truéce khi giao dich trai phiéu chuyén doi; |
quyén mua cd phiéu/chimg chi quy, quyén mua trai phiéu chuyén dbi/Number, ownership |
proportion of shares/fund certificates held before transaction:

6. Ty 1é thuc hién quyén mua hodc ty 1é chuyén dbi trai phiéu thanh c6 phiéu/ Exercise ratio
(for trading rights) or conversion rate (for convertible bond transactions):

7. S6 lwong quyén mua (d6i voi giao dich quyén mua) hodc sé luong trai phiéu chuyén doi |

(d6i voi giao dich trai phiéu chuyén dbi) ding ky mua/ban/cho/dugc cho/ting/dugc tang/thira
ké/chuyén nhugng/nhan chuyén nhuong/ Number of rights (for trading rights) or number of

convertible bond (for trading convertible bond) registered to purchase/ sale/ give/ be given/ |

donate/ be donated /inherit/ transfer/ transferred.:

8. Sb luong quyén mua (d@oi véi giao dich quyén mua) hoac sb luong trai phiéu chuyén doi
(doi véi giao dich trdi phiéu chuyén doi thanh cé phiéu) da mua/ban/cho/duge cho/ting/dugce
tang/thira ké/chuyén nhugng/nhén chuyén nhuong **/ Number of rights (for trading rights) or
number of convertible bond (for trading convertible bond) traded to purchase/ sale/ give/ be
given/ donate/ be donated /inherit/ transfer/ transferred.:

9. S6 lugng cb phiéu/chimg chi quy/trai phiéu chuyén dbi du kién nidm giir sau khi thuc hién
quyén mua hodc sé luong ¢b phiéu du kién ndm giir sau khi chuyén dbi trai phiéu thanh ¢
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phiéu/ Number of shares/fund certificates/convertible bonds expected to hold afer exercising
the right or number of shares expected to hold after convert bonds to shares:

10. Phuong thic giao dich/ Mode of transaction:

11. Thoi gian thyc hién giao dich/ Tramsaction period: tior ngay/from .......... dén

ngay/fo.......

** (Trong truong hop khdng thuc
hién hét s6 lugng dang ky, ngudi
ndi bd/ngudi ¢ lién quan phai giai
trinh nguyén nhan.)/ * (In case of
failing to execute full registered
number, the internal person/ related
person of internal person shall need
to explain the reasons.)

CA NHAN/TO CHU'C BAO CAO/
NGUO1 bUQC UY QUYEN CONG BO
THONG TIN
NAME OF REPORTING ORGANIZATION/
INDIVIDUAL/PERSONS AUTHORIZED TO
DISCLOSE INFORMATION
(Ky, ghi ré ho tén, dong ddu - néu cd)
(Signature, full name and seal - in case of
organization)
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| SINCE 1977 ]
LICH CONG BO THONG TIN PINH KV
(Cua mgt so doi tirgng cong bo thong tin chinh)
THUC HIEN .
THONG TIN R P ' ' RAN CHO T A
TT CONG BO BIEU MAU BAO CAO CBTT THEO GHI CHU
BQ PHAN | THOI GIAN il L
l. Cac file can dinh dang
o e Céng bb bdo cdo tai chinh quy
S e S trong thoi han 20 ngay ké tir ngay
i Bciogcda ke il Vet dBw két thuc quy. Bdo cdo tai chinh
1. | BCTC Quy 4 Fidh doath 9 b aong | TCKT 19~ Théng | | 20 - Thang | | quy dugc soat xét (néu c6) phai
- Bdo cdo heu chuyén tién té cang s kong W9l bgn U0 0pky,
2. Bén géc kém thuyét mir;I; ké tir ngay t6 chic kiém toan ky
BCTC duge giri dudi dang bls kg
dinh kém.
Thoi han cong bd théng tin Bao
Bdo cdo tinh hinh Giri ban gbc du6i dang File BTGD lap, cdo tinh hinh quan tri cong ty
2. | quan trj cong ty dinl% B (PDl.j)g trinh HDQT | 27 —Thang 1 | 30 - Thang 1 | chdm nhat 1a 30 ngdy, ké tur ngay
ndm ' BKS két thac ky bdo cdo — Phy lyc s6
05.
E;IC K16 tosta ]EXSZ‘CL if il to?rrllhb éiagg Cong bd béo cdo tai chinh nam da
I B'éng con déi k& | liey bao gdm: Y : duoc kiém toan trong thoi han_ 10
3. | toan. - Bang can ddi ké toan TCKT | 27-Things | 31 -Thangd | 289 Kk B ngly 10 chite kiem
£ 4 e e . 5 todn ky bao cde kiém toan nhung
2. Bdo céo két qua | -Bdo cdo két qua hoat dong Wb vt aud OO Hiks ki
hoat dong  kinh | kinh doanh o . i‘t the q 5 (i nlg);; =
doanh. - Bdo cdo luu chuyén tién té. figay Ket thuc nam tat chin




{10h
ENEETER Quy che Cong bo thong tin
THU'C HIEN i
THONG TIN A — o o sl ’
TT CONG BO BIEU MAU BAO CAO CBTT THEO GHI CHU
. QUY DINH
BQ PHAN | THOI GIAN :
3. Bao cédo luu| 2.Bdngdc kém thuyét minh
chuyén tién té BCTC dugc gui dudi dang
4. Ban thuyét minh dinh kém.
bao céo tai chinh.
HPQT Cong bd bao cao nay cham nhat 1a
) C;,TT 20 ngay sau ngay cong bd bao cdo
Bdo cédo thuong Gtri ban goc dudi dang File Déu tu 5 tai chinh nam dugc kiém todn
| nien dinh kém (PDF) TCNs | 11 oangd | 20-TRARES | o Mhing e quk 120 ngiy
oY ké tir ngay két thuc nam tai chinh
VP — Phu luc s6 04.
1. Cac file can dinh dang
EXCEL va liy toan bd dir
liéu bao gém:
- Bang can d('i'i ké todn
5. | BCTC Quy 1 ; Bio cdo ket qud hoat dng | pcKT | 19~ Thing 4 | 20 - Thing 4
- Béo cdo heu chuyén tién té.
2. Ban goc kém thuyét minh Nh ' 4
BCTC dugc giri duéi dang wrquy
dinh kem.
I. Céc file cin dinh dang
EXCEL va ldy toan by dit
. liéu bao gém: ;
6. | BCTC Quy 2 _ Bing chin it todn TCKT 19 —Thang 7 | 20 - Thang 7
- Béo cdo két qua hoat dgng
kinh doanh
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THUC HIEN .
THONG TIN o o o o - HAN CHOT .
TT CONG BO BIEU MAU BAO CAO CBTT THEO GHI CHU
BQ PHAN | THOI GIAN S DG
- Bdo cdo leu chuyén tién t¢.
2. Ban goc kém thuyét minh
BCTC dugc gui dudi dang
dinh kem.
Béo cdo tinh hinh| ... & . .. | BTGD lap, ady hn cong. 90 difng v Bag
7. | quén trj céng ty ban | G0 DAngocdubidangFile | o0 ppoT | 27 Thang? | 30 - Thang 7 | ©80 tnb, hinh quin i cng ty
nién dinh kém (PDF). BKS cl}am nhat la 30 ngay, ké tir ngay
) ket thic ky bdo cdao — Phu luc 05.
1. Cac file can dinh dang
A \ n e
fgﬁ‘g‘; ‘é‘i‘n_lay R Bo dlr Céng bé béo cdo tai chinh bén
- Bing -y TN nién da dugc sodt xét trong thoi
o IRy i . han 05 ngay, ké tir ngay té chic
8. ?Ogifz‘:eﬂ‘zz) kif,‘:odtf‘;’?fh"‘e‘ qué hogt djng | ey 14 - Théang 8 | 15- Thang 8 | kiém todn ky bdo cdo sodt xét
- Bdo cdo heu chuyén tién té . nht\rng E( hf")ng ‘duq;; “fot R 53
2. Ban goc kém thuyét minh ngay, ke “fr. ugey et e 0 thang
BCTC dugc giri dudi dang L
1. Cac file gén dinh dang
EXCEL va lay toan bd dur
liéu bao gom:
. - Bang can doi ké todn 19 — Théng s .
9. | BCTC Quy 3 _ Bdo cdo két g Yivat Tong TCKT 10 20 - Thang 10 | Nhu quy 4
kinh doanh .
- Bdo cdo luu chuyén tién 1¢.
2. Ban goc kém thuyet minh

e O




THU'C HIEN

HAN CHOT
rr| THONGTIN BIEU MAU BAO CAO CBTT THEO GHI CHU
CONG B QUY DINH
BO PHAN | THOI GIAN :
BCTC dugce gui dudi dang
dinh kem.
Cham nhat 10 ngay trude ngay
khai mac hop Pai hgi ddng cb
. dong, Cong ty phai cong b trén
CBTT v& viée h lgigfzgu?én 10 ngay lam | trang thong tin dién tr cua-cong ty
e (i o 2B QE Giri ban géc dudi dang File o . |viéc trude ngay| va cia UBCKNN, SGDCK
10. | Dai hdi doéng co ; g HDPQT ngay khai 2 . @l %
465 : = dinh kém (PDF). . | khai mac hop | (trudong hop 1a td chic niém yét,
ong thuong nién mac hop Dai R g = e . 12
hoi Dai hoi to chire dang ky giao dich) vé viéc
0l v 3 oale - g
hop Dai hdi dong cd dong, trong
d6 néu 16 duong din dén toan bo
tai liéu hop Pai hi dong c6 dong
Béo céo tién do sir Dinh ky 6
A - A %
dung vOn thu duge | i pan obc duti dang File : Tragc oz | ang/ldnkS | 4o o 4 hoén 4 Didu 8, Thong tu sb
11, o de siic ban €0 dinh kém (PDF) B nga tirngdy ket | 155015/ TT-BTC
phiéu ting vén didu ' gay thuc dot chao
1é ban
Thong qua céc Trong vén i
1 | Quyét dinh cua Pai | Gui ban gbc dudi dang File HDQT E - 4hgké - | Theo Piéu 9 va Biéu 12 Thong tu
" | hoi ddng cd dong va dinh kéem (PDF). agly ky s0 155/2015/TT-BTC

HPQT
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Quy ché Cong bé thong tin
THONG TIN : Yoo , {HUCHIEN HAN CHOT
TT CONG BO BIEU MAU BAO CAO CBTT THEO GHI CHU
QUY DINH

BO PHAN | THOI GIAN

Ngay khi co
su kién xay ra

Giai trinh bién dong oo yéi 2y

Gtri ban gbe dudi dang File

1. |9 Diugh VA e dinh kem (PDF). TCEL | TRRERES | e e
gidi trinh khac :
quan nha
nuoc
C,BTT ehit da.']h I . . Trudc 10 10 ngdy trude | Cong bd thong tin chim nhét 10
sach  thuc  hién | Guri ban goc dudi dang File X 5 £ : £ 3 ; 5 i T
14. 3 2 am ; : Pau tu ngay chdt ngay chot ngay trudc ngay didng ky cuodi
quyen cho cd dong dinh kem (PDF). 7 ; ; i,
S danh sach danh sach | cung du kién.
hién hiru
Ghi chu:

Khi cong b thong tin céc béo céo tai chinh ndm kiém toan, BCTC ban nién soat xét va BCTC Quy, Cong ty phai ddng thoi giai trinh nguyén nhén

khi

a.

xay ra mét trong cdc truong hop sau:

Loi nhudn sau thué thu nhip doanh nghiép tai Bao cdo két qua hoat dong kinh doanh cta ky cong bd thay ddi tir 10% trér 1én so véi bao cdo
cung ky nam trudc;

Lgi nhudn sau thué trong k¥ béo cdo bi 1; hodc chuyén tir 13i & ky trude sang 18 & ky nay hoic nguoc lai;

S6 lidu, két qua hoat dong kinh doanh lfiy ké tir dau nam tai béo cdo két qua hoat dong kinh doanh trong bdo céo tai chinh quy 2 da cong b so
véGi bdo cdo tai chinh ban nién duge soat xét; hodc tai bdo cdo tai chinh quy 4 da cong bd so vdi bio cdo tai chinh ndm duoc kiém toan co Sur
chénh léc}} tir 5% trd 1én; hodc chuyén tir 13 sang lz’ii_hoz_‘ac nguoc lai; ‘

SO liéu, két qua hoat dong kinh doanh tai bao cdo két qua hoat dong kinh doanh trong ky bao cdo cé su chénh léch trude va sau kiém toan hoic
soat xét tir 5% tro [én.
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